
MUSKEGON HEIGHTS

PUBLIC SCHOOL ACADEMY

SYSTEM

A

CONTRACT TO CHARTER A PUBLIC SCHOOL ACADEMY

AND RELATED DOCUMENTS

ISSUED BY

THE SCHOOL DISTRICT OF THE CITY OF MUSKEGON HEIGHTS

BOARD OF EDUCATION
(AUTHORIZING BODY)

TO

MUSKEGON HEIGHTS PUBLIC SCHOOL ACADEMY SYSTEM
(A PUBLIC SCHOOL ACADEMY)

July 9, 2012



TABLE OF CONTENTS

Contract Documents Tab

Resolutions Authorizing the Academy and Establishing the
Method of Selection, Length of Term, and Number of
Members of Board of Directors ...................................................................................A

Terms and Conditions of Contract ......................................................................................B

Contract Schedules..............................................................................................................C

Schedule 1: Articles of Incorporation ..................................................................................1

Schedule 2: Bylaws..............................................................................................................2

Schedule 3: Fiscal Agent Agreement...................................................................................3

Schedule 4: Oversight Agreement .......................................................................................4

Schedule 5: Description of Staff Responsibilities ...............................................................5

Schedule 6: Physical Plant Description ...............................................................................6

Schedule 7: Required Information for Public School Academy .........................................7

 Section a:
Governance Structure ..............................................a

 Section b:
Educational Goals and Programs ...........................b

 Section c:
Curriculum...............................................................c

 Section d:
Methods of Pupil Assessment .................................d



TABLE OF CONTENTS
(cont.)

Schedule 7: Required Information for Public School Academy .........................................7

 Section e:
Application and Enrollment
of Students ..............................................................e

 Section f:
School Calendar and
School Day Schedule...............................................f

 Section g:
Age or Grade Range
of Pupils...................................................................g

Master Calendar of Reporting Requirements .....................................................................D



RESOLUTION
&

AUTHORIZING RESOLUTION





















CONTRACT TERMS
AND CONDITIONS











































































CONTRACT SCHEDULES

Schedules

Articles of Incorporation ......................................................... 1

Bylaws ..................................................................................... 2

Fiscal Agent Agreement ......................................................... 3

Oversight Agreement .............................................................. 4

Description of Staff Responsibilities ...................................... 5

Physical Plant Description ...................................................... 6

Required Information for Public School Academy ................ 7



CONTRACT SCHEDULE 1

ARTICLES OF INCORPORATION



07/03/2012 10:14:57 AM -0400 DELEG FAXCOM PAGE 2 OF 6 

Michigan Department of Licensing and Regulatory Affairs 

Filing Endorsement 

This is to Certify that the ARTICLES OF INCORPORA TION - NONPROFIT 

for 

MUSKEGON HEIGHTS PUBLIC SCHOOL ACADEMY SYSTEM 
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hand and affixed the Seal of the Department, 
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Director 
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MICHIGAN DEPARTMENT OF LICENSING AND REGULATORY AFFAIRS 
BUREAU OF COMMERCIAL SERVICES 

Date Received (FOR BUREAU USE ONLY) 

John H. Gretzinger 
Mika Meyers Beckett & Jones PLC 
900 Monroe NW 
Grand Rapids, MI 49503 

EFFECTIVE DATE: . Document wJlJ be returned to the name and address you enter above ~ 

ARTICLES OF INCORPORATION 
For Use by Domestic Nonprofit Corporations 

Pursuant to the Nonprofit Corporation Act, 1982 PA 162, MCL 450.2101 to 450.3192 
("Act"), and Part 6A of The Revised School Code, 1976 PA 45, MCL 380.501 to 380.507 
("Code''), the undersigned corporation executes the following Articles: 

ARTICLE I 

The name of the corporation is: Muskegon Heights Public School Academy System. 

The authorizing body for the corporation is: School District of the City of Muskegon 
Heights Board of Education ("District"). 

ARTICLE IT 

The purpose Or purposes for which the corporation is organized are: 

1. The corporation is organized for the purpose of operating as a public school 
academy in the State of Michigan pursuant to Part 6A of the Code, 1976 PA 45, MCL 380.501 to 
380.507. 

2. The corporation, including all activities incident to its purposes, shall at all times 
be conducted so as to be a governmental entity pursuant to Section 115 of the United States 
Internal Revenue Code ("IRC") or any successor law. Notwithstanding any other provision of 
these Articles, the corporation shall not carry on any other activity not permitted to be carried on 
by a governmental instrumentality exempt from federal income tax under Section 115 of the IRC 
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or by a nonprofit corporation organized under the laws of the State of Michigan and subject to a 
contract to charter a public school academy ("Contract") authorized under the Code. 

ARTICLE III 

The corporation is organized on a non-stock, directorship basis. 

The value of assets which the corporation possesses is: 

Real Property: $0. 

Personal Property: $0 

The corporation is to be financed under the following general plan: 

a. State school aid payments received pursuant to the State School Aid Act 
of 1979 or any successor law. 

b. Federal funds. 
c. Donations. 
d. Fees and charges permitted to be charged by public school academies. 
e. Other funds lawfully received. 

ARTICLE IV 

The address of the registered office is 900 Momoe NW, Grand Rapids, MI 49503. 
The mailing address of the registered office is the same. 
The name of the resident agent at the registered office is John H. Gretzinger. 

ARTICLE V 

The name and address of the incorporator is as follows: 

John H. Gretzinger 
900 Momoe Avenue NW 
Grand Rapids, MI 49503 

ARTICLE VI 

The corporation is a governmental entity. 

ARTICLE VII 

The corporation and its incorporators, board members, officers, employees, and 
volunteers have governmental immunity as provided in Section 7 of 1964 PA 170, MCL 
691.1407. 
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ARTICLE VIII 

Before the issuance of a Contract to the corporation by the District, the method of 
selection, length of term, and the number of members of the Board of Directors of the 
corporation shall be approved by a resolution of the District as required by the Code. 

ARTICLE IX 

The Board of Directors shall have all the powers and duties permitted by law to manage 
the business, property and affairs of the corporation. 

ARTICLE X 

The officers of the corporation shall be a President, Vice-President, Secretary and a 
Treasurer, each of whom shall be a member of the Board of Directors and shall be selected by 
the Board of Directors. The Board of Directors may select one or mOre assistants to the 
Secretary or Treasurer, and may also appoint such other agents as it may deem necessary for the 
transaction of the business of the corporation. 

ARTICLE XI 

No part of the net earnings of the corporation shall inure to the benefit of or be 
distributable to its directors, board, officers or other private persons, or organization organized 
and operated for a profit (except that the corporation shall be authorized and empowered to pay 
reasonable compensation for services rendered and to make payments and distributions in the 
furtherance of the purposes set forth in Article II hereof). Notwithstanding any other provision 
of these Articles, the corporation shall not carry on any other activities not permitted to be 
carried on by a governmental entity exempt from federal income tax under Section II 5 of the 
IRC, or comparable provisions of any successor law. 

To the extent permitted by law, upon the dissolution of the corporation, the board shall 
after paying or making provision for the payment of all of the liabilities of the corporation, 
dispose of all of the assets of the corporation to the District for forwarding to the state school aid 
fund established under Section 11 of Article IX of the State Constitution of 1963. 

ARTICLE XII 

These Articles of Incorporation shall not be amended except by the process provided in 
the Contract issued to the corporation by the District. 

Amendments to the Articles of Incorporation take effect only after they have been 
approved by the corporation's Board of Directors and by the District and filed with the Michigan 
Department of Licensing and Regulatory Affairs, Bureau of Commercial Services. In addition, 
the corporation shall file with the amendment a copy of the District's approval of the 
amendment. 
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ARTICLE XIII 

The definitions set forth in the Terms and Conditions incorporated as part of the Contract 
shall have the same meaning in these Articles of Incorporation. 

ADOPTION OF ARTICLES 

These Articles of Incorporation shall become effective upon filing. However, the 
corporation shall not carry out its purposes until the District issues a contract to operate a public 
school academy and the contract is executed by designated representatives of the corporation and the 
District. 

The incorporator has executed these Articles of Incorporation on this 29th day of June, 
2012. 

By: 
John H. Gretzinger, Incorporator 
0.2- \-\ . .2$ 
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DESCRIPTION OF STAFF RESPONSIBILITIES

Pursuant to Applicable Law and the Terms and Conditions of this Contract, the Muskegon
Heights Public School Academy System (“System”) is authorized to employ or contract with
Mosaica Education, Inc. (“MEI”) for personnel according to the position information outlined in
this schedule.
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Muskegon Heights Public School Academy System

Head of School/Principal Position Description

Position: Head of School/Principal

Employment Type: Administration/At-Will/Exempt Reports to: MEI Regional Vice President

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: Responsible for the supervision and training of all school staff. Responsible for performing
all supervisory responsibilities in accordance with applicable laws and the school’s charter and outlined policies and
procedures.

Position Summary: To serve as the Head of School/Principal (HOS) of the System or one of the facilities
operated by the System. Provide school leadership that ensures excellence in teaching and student
learning while promoting community support and maintaining efficiency in operation. To insure
compliance with all aspects of: state and federal law; MEI policies and procedures; and compliance
requirements of the Contract.

Primary Tasks:
1. Create a school culture that focuses on student and adult learning.
2. Set high expectations and standards for the academic and social development of all students and

the performance of adults.
3. Demand content and instruction that ensures student achievement of academic standards as

outlined in the charter contract.
4. Create a school philosophy that values continuous learning for adults tied into student learning

and other school goals.
5. Use multiple sources of data collection to analyze barriers to achievement and to access, identify

and apply instructional improvement.
6. Actively engage the community to create shared responsibility for student and school success.

Characteristic Duties and Performance Standards (Essential):
1. Articulate a clear vision of the goals, objectives and commitment of the System to all

stakeholders. Communicate effectively with parents, students, faculty, other System staff
members and MEI employees and the community. Communicate actions to faculty, staff, students
and parents.

2. Recruit, interview and select qualified teachers and other staff. Insure that all new hire
documentation is submitted to the appropriate parties in a timely manner.

3. Provide instructional and learning leadership that focuses on the four basic elements of:
curriculum, instruction, performance and evaluation.

4. Share responsibility for the development and implementation of the school’s strategic plan to
insure that educational goals, assessment standards and benchmarks are met according to the
charter contract.

5. Insure and oversee the accurate maintenance of administrative records meeting all state and
regulatory requirements.

6. Set job performance standards, and evaluate faculty and staff.
7. Institute a mentoring program for Teachers within the school.
8. Oversee and insure meaningful parental involvement in the school and their child’s learning.
9. Generate public support for the System’s program and education in general as the public

information officer of the school and supervisor of the overall public relations program.
10. Monitor the school curriculum and the Paragon Curriculum to insure proper implementation and
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assessment and to insure that it is updated annually.
11. Develop and implement a school budget, analyze and control expenditures with an understanding

of the relationship between the instructional program and the budgeting process. Supervise and
insure that financial reports are completed and submitted to MEI in a timely manner.

12. Write proposals for grants and/or oversee grant writing.
13. Supervise and insure the accuracy and completion of the School Improvement Plan, Annual

Report, and annual school calendar and submit them in a timely manner. File all required reports
with local, state and federal education agencies, MEI and the Charter.

14. Work with the appropriate staff to develop schedules and staff assignments and to insure the
effective and efficient use of time to protect academic subject blocks from disruptions.

15. Communicate policy recommendations for MEI consideration and action.
16. Serve as chairperson for faculty meetings, academic committees, school improvement committees

and administrative committees and attend other committees as needed.
17. Direct and serve as a model to insure the safety, security and attractiveness of the school building

and grounds. Oversee the development of a Code of Student Conduct that defines the
responsibilities of administrators, teachers, parents, and students in supporting a safe, secure
learning environment.

18. Develop, with the school leadership team, the Emergency Response Plan and insure its effective
implementation by all staff and students.

19. Provide effective staff and professional development programs that are tied to student learning
and match school goals to model continuous professional growth and improved student and
teacher performance.

20. Use multiple sources of data collection including standardized tests, portfolios, observations,
conferences and grades to access student performance and to plan instruction.

21. Use technology effectively for administrative, instructional and communications functions.
22. Attend local, state, and national events as much as possible and participate in local and state

CAO/principals’ associations and the Association of Public School Charter Schools.
23. Be familiar with school law, including the implications on the educational program and on

liability. Keep abreast of developments and consult with MEI members in times of uncertainty.
24. Adhere to all procedures and policies as outlined in the Employee Manual including the

requirement to submit to a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law; of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: Master’s Degree in education, management or related field. A minimum of
three years demonstrated work experience as a Principal, Head of School or Assistant Principal or related
professional field. Must comply with all applicable law related to the Administrator’s certificate. Must
meet continuing education requirements as prescribed by rules promulgated by the State of Michigan, as
applicable.

Needs to demonstrate the ability to:

> Communicate through superior written and oral communications skills.
> Work on multiple projects and adhere to deadlines.
> Respond to requests by MEI, State and parents in a

positive and timely manner.
> Make sound decisions within the parameters of authority.
> Be courteous, professional and tactful at all times.
> Maintain a positive working relationship with faculty, staff, MEI

members, parents, students, State and community.
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> Motivate and create a shared vision within the school community.
> Serve as a role model who acknowledges through actions and behaviors the critical

value of human relationships in achieving personal and professional goals and organizational
purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify the right of any
supervisor to assign, direct or reassign duties and responsibilities of this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Special Education Director Position Description

Position: Special Education Director

Employment Type: Professional/Exempt/At Will Reports To: Head of School (HOS),
Regional Vice President (RVP) and MEI’s National Director for Special Education

Accountable To: MEI Employed By: MEI

Position Summary: The Special Education Director is primarily responsible for ensuring that all students
with special needs or at high risk are afforded high-quality educational services that meet their individual
needs as well as all State and Federal requirements. The incumbent is responsible for all aspects of
student intervention including oversight of the RTI (Response to Intervention), Special Education, Title I
and At-Risk programs for all grade levels.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the System.
2. Support and fully participate in a school culture that focuses on student and adult learning.
3. Set high expectations and standards for the achievement of students and own personal

performance.
4. Offer resources, professional expertise and coaching that supports student achievement of

school’s academic standards.
5. Support a school philosophy that values continuous learning for adults tied into student learning

and other school goals.
6. Use multiple sources of data collection to analyze barriers to student achievement and to access,

identify and apply to the improvement of intervention and special education programs and
services.

7. Offer opportunities for the community to be involved in student and school success.

Characteristic Duties and Performance Standards (Essential/General):

1. Accept responsibility for the successful implementation of the System’s academic program and
for the achievement of students.

2. Express education development plans both orally and in writing, brief several audiences,
including the student, parent, instructional staff and State agencies regarding the progress of a
student while maintaining strict confidentiality.

3. Provide training, both initial and ongoing, to instructional staff on the implementation of
techniques to identify, locate and evaluate all children at risk or with disabilities who need
intervention, special education and related services.

4. Evaluate and assess students identified as at risk and/or with suspected disabilities to determine
the student’s eligibility for intervention, special education and/or related services and to make
decisions about an appropriate educational program.

5. Coordinate special services and programs with other professionals on staff or under contract
with the School.

6. Train instructional assistants to provide the most favorable learning environment for students
with special needs, providing ongoing observation and coaching.

7. Ensure all files and program activities are in compliance with State and Federal special
education laws and regulations.

8. Submit required reports to State and Federal entities and as requested by MEI in an accurate
and timely manner to meet prescribed deadlines.
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9. Establish and maintain communication with parents of students with special needs, and create
opportunities for parental involvement.

10. Ensure student’s progress toward annual goals is measured and student’s parents are regularly given
progress reports.

11. Organize resources effectively to support student learning in the classroom, the school, and the
community.

12. Demonstrate exceptional accountability techniques including documentation and student tracking.
13. Guide the teacher learning process toward working with student behavior and classroom management

in order to better implement the personal learning plans of students.
14. Work cooperatively with parents and generate parents’ confidence in the teacher and the school

community at large.
15. Identify and participate in professional development opportunities. Maintain professional competence

through in-service education activities as outlined in the teacher IPDP.
16. Demonstrate genuine concern for students and teachers in a climate characterized by high personal and

student expectations.
17. Promote good citizenship through actions as a positive role model.
18. Provide a school culture based on the principles of firm, fair, and consistent practices, respect for

individual students, and development of responsible citizenship.
19. Participate in the development of policies and regulations that affect student development and

conditions for success. Participate as a building faculty member, on committees and supports student
activities.

20. Use technology effectively for instruction, record keeping and other administrative tasks, and
communications.

21. Conduct one-self according to professional, ethical principles.
22. Display personal qualities that reflect favorably upon the individual, the group, and the school.
23. Display pride in being a member of the System team.
24. Adhere to all procedures and policies as outlined in the Employee Manual including the requirement

to submit to a criminal records check.
25. Work with CAO and HOS to ensure building security and implement Emergency Response Plan.
26. Recruit, interview and select qualified special education teachers and other staff. Insure

that all new hire documentation is submitted to the appropriate parties in a timely
manner.

27. Represent the System for all compliance issues.

Duties and Performance Standards – Response to Intervention (RtI):

1. Schedule and conduct RtI meetings.
2. Maintain all RtI student files and paperwork.
3. Serve as a liaison between the parent, student, teacher, and the school leadership during the RtI process.
4. Assist classroom teachers in planning classroom level interventions for at-risk students.
5. Assist Title I teachers, tutors, specialists, etc. in monitoring the progress of students receiving Tier 2

interventions.
6. Deliver Tier 3 interventions to at-risk students.
7. Serve as a liaison between the campus level team and the Special Educator prior to the Special

Education referral process.

Duties and Performance Standards – Special Education:

1. Work with parents and other professionals to determine if a student is a “child with a disability” as
defined by IDEIA.

2. Oversee the IEP team and assist with developing, maintaining and reviewing Individualized Education
Plans for students identified with disabilities within 30-calendar day after eligibility determination
ensuring that the contents of the IEP meets State and Federal guidelines.

3. Schedule, conduct and define the purpose, time and location of IEP Meetings.
4. Oversee the coordination and collection of required consent documents from parents.
5. Monitor parents’ concerns regarding the IEP and placement and arrange necessary follow-up



5-6

meetings with other members of the IEP team and arrange for mediation when necessary.
5. Assist parents in requesting and arranging a due process hearing if necessary.
6. Ensure that each of the student’s teachers and service providers has access to the IEP and understand

their specific responsibilities for carrying out the IEP including: accommodations, modifications, and
supports that must be provided to the student.

7. Review all IEPs, with the IEP team, at least once a year and revise as necessary making sure that
parents are continually informed and invited to attend meeting regarding their child.

8. Arrange for additional testing, independent evaluations, and mediation or due process hearings if
parents do not agree with the IEP and placement.

9. Ensure that students with IEPs are evaluated at least every three years (triennial evaluation) or more
often if conditions warrant or if the student’s parent or teacher asks for a new evaluation.

Duties and Performance Standards – Title One:

1. Provide oversight of the academic abilities review process for all at-risk students.
2. Supervise Title teachers working with children identified as most at-risk of failing and ensure

educational instruction is consistent with Title I and NCLB provisions.
3. Participates, as a consultant, in individual case conferences as requested.
4. Oversee the identification process for student reading, writing, math, science and social studies skills;

monitor most at-risk student’s progressive learning skills;
5. Supervise prescriptive supplementary instruction to the most at-risk students.
6. Review documents outlining suspected student learning deficiencies, supplementary learning activities

and the resulting diagnosis.
7. Initiate, as a consultant, and/or support ways to strengthen school-family partnerships.
8. Review prescribed supplemental curriculum through collaborative planning with classroom teachers

and/or specialists.
9. Investigate and recommend to staff varied instructional materials to supplement curriculum, including,

but not limited to textbooks, reference works, manipulatives, trade books, and audiovisual aids.
10. Upon request of the HOS or as a colleague, observe instruction in the classroom to assist in improving

instruction.
11. Communicate with parents and school personnel on student progress as necessary.
12. Review assessments (formal/informal) that contribute to student profiles.
13. Provide oversight in the identity of student needs and cooperate with other professional staff members

in assessing and helping students solve health, attitude, and learning problems.
14. Participate in curriculum development programs as required.
15. Organize and facilitate workshops/activities to increase parent involvement in the school.
16. Review documentation of weekly supervision of non-certified Title 1 staff.
17. Ensure guidelines and program initiatives are followed as regulated in Title 1 grant proposals.
18. Review instructional materials.
19. Maintain accurate and complete records of a variety of student information.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees in
their absence to the extent other responsibilities permit.

Required Education/Skills: Bachelor’s Degree from a competitive institution, certification or licensing as
required by State laws and regulations including a Michigan Educator’s Certificate in Elementary, Secondary,
or Special Education; Master’s Degree preferred with a minimum three years of experience providing special
education services to children and their families. Five years additional teaching experience and special
education certification preferred. Urban teaching experience with students with mild to moderate disabilities,
as well as students with behavior disorders, preferred. Knowledge and experience implementing the RtI Model.
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Needs to demonstrate the ability to:

> Communicate through superior written and oral communications skills.
> Exhibit a high caliber of expertise in counseling and student and family support.
> Work on multiple projects and respond to requests and deadlines in an accurate, timely

manner.
> Make sound decisions within the parameters of authority.
> Be courteous, professional and tactful at all times.
> Maintain a positive working relationship with faculty, staff, MEI members, parents, students, State

and community.
> Motivate and create a shared vision within the school community.
> Be respected as an adult learner and as an individual.
> Serve as a role model who acknowledges through actions and behaviors the critical value of human

relationships in achieving personal and professional goals and organizational
purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed in this position description are representative of the knowledge,
skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that will
be required of this position. It is not intended to limit, or in any way to modify, the right of any supervisor to
assign, direct or reassign duties and responsibilities to this job at any time. The use of a particular
illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Curriculum Implementation Specialist Position Description

Position: Curriculum Implementation Specialist (CIS)

Employment Type: Professional/Exempt/At-Will Reports To: Head of School

Accountable To: Head of School; MEI Regional Employed By: MEI
Vice President and MEI Regional Curriculum
Implementation Specialist

Supervisory Responsibilities: The CIS is responsible for supervising and providing expertise in instructional
program implementation of all curriculum areas and providing professional development.

Position Summary: To serve as the Instructional Specialist for all areas of the curriculum and facilitator for
all academic programs for the System. Monitor curriculum implementation and instruction to ensure
excellence in teaching that supports student achievement. Provide teachers with an exemplary ongoing
professional development program that contributes to their development as knowledgeable, informed,
responsible and accountable educators and as leaders in their classrooms. Ensure that students receive a
first-class learning experience that maximizes their intellectual, social, emotional, and physical
development, including the continuous development of their intellect and problem solving skills.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the System.
2. Provide leadership and fully participate in a school culture that focuses on student and adult

learning.
3. Provide leadership in implementing the Mosaica Educational Model to maximize student academic

achievement by:
a. demonstrating knowledge of the curricular foundation and implementation of the 120-60-

60-90 instructional time allocation for literacy, math, science and Paragon and assuring
implementation of the curricula and related MEI initiatives in these areas, and

b. Clearly understanding and communicating to all constituents the Paragon vision and the
power of Paragon in increasing student achievement.

4. Set high expectations and standards for the achievement of instructional staff, students and own
personal performance.

5. Offer continuous and targeted professional development that directly supports the school
curriculum and instruction that ensures continuous student achievement of the school’s academic
standards.

6. Model effective instructional practices, including delivery of instruction using effective teaching
strategies, and provide effective feedback, professional development and coaching for teachers in
mastering these practices.

7. Provide in-class support through modeling, team teaching or observing each teacher at least twice
per month.

8. Exhibit leadership and support for a school philosophy that values continuous learning for adults
tied into student learning and other school goals.

9. Use multiple sources of data collection to analyze barriers to student achievement and to access,
identify and apply to instructional improvement.

10. Provide opportunities for the community to be involved in student and school success.
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11. Work collaboratively with the National Curriculum Implementation Specialist (NCIS) to provide
curriculum and instructional support and professional development for staff.

Characteristic Duties and Performance Standards: (Essential)
Curriculum and Instruction

1. Accept responsibility for the successful implementation of the School’s academic programs and for
the achievement of students.

2. Support and monitor the models of 120-60-60-90 uninterrupted blocks of time for teaching
Literacy, Math, Science and Paragon and provide teachers with strategies for maximizing
instruction in these blocks.

3. Provide leadership in curriculum mapping and lesson planning, in alignment with state standards
and grade level expectations.

4. Monitor curriculum implementation and effective instruction, providing feedback, coaching, and
training in targeted areas of need.

5. Lead grade level and/or content area meetings on topics of curriculum, instruction, and assessment;
and provide leadership in curriculum and instruction during staff meetings, and on an individual
basis.

6. Monitor the use of student achievement data from multiple sources (including standardized tests,
ILS data, curriculum-based assessments, classroom assessments and other data) to inform
instruction.

7. Provide support for intervention programs based on Personalized Student Achievement Plans and
monitor program effectiveness based on data.

8. Assume responsibility for coordinating and reporting monthly teacher feedback surveys on Paragon
Curriculum to the Regional Curriculum Implementation Specialist.

9. Serve as resource specialist for the Paragon multimedia materials.
10. Guide and support teachers in the creation of multimedia displays for each Paragon Unit, including

but not limited to ensuring that all applicable multi-media pieces for each unit are on display in the
Paragon Out of the Box suitcase.

11. Provide leadership for Paragon Nights held at the end of each Paragon Unit in order to maximize
parent, staff, student, and community participation.

12. Select appropriate, approved materials for implementation of the Paragon Curriculum and guide
teachers in the effective use of multimedia resources and technology for full Paragon
implementation.

13. Guide teachers in the effective use of instructional and support materials for full implementation of
all areas of the curriculum.

14. Guide teachers in adapting materials and methods across the curriculum to the learning styles and
instructional levels of individual students, using multiple appropriate differentiation strategies,
including but not limited to instructional grouping.

Professional Development

1. Guide teachers’ learning process towards achievement of curriculum and instruction goals to
maximize student achievement.

2. Guide teachers’ learning process towards the creation and updating of Personalized Student
Achievement Plans and their use to maximize student achievement.

3. Guide teachers’ learning process in the use of student achievement data from multiple sources
(including standardized tests, ILS data, curriculum-based assessments, classroom assessments and
other data) to inform instruction.

4. Lead teachers in effective planning, curriculum mapping and organization for instruction, in
alignment with state standards.

5. Motivate teachers to achieve their highest level of ability and potential through classroom activities,
assignments, relationships, participation and feedback.
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6. Hold high expectations for all students and demonstrate sensitivity to different learning styles.

7. Demonstrate exceptional classroom techniques which include: the art of questioning, clarity of
assignments, communication in large and small groups and with individual students, an atmosphere
of mutual respect, independent thought and expression, and student and teacher experiences.

8. Use Mosaica Leadership Tool Kit observation tools effectively to monitor effective instruction and
provide feedback, support, and coaching for improvement of instruction.

9. Monitor individual progress toward the achievement of goals via the Individualized Professional
Development Plan (IPDP) and provide professional development and support/coaching/mentoring
as appropriate.

10. Support teachers in the creation of a Paragon portfolio that chronicles their journey as teachers and
provides reflection on professional practice.

Leadership

1. Assume responsibility for Parent Education at Paragon Programs. Provide the script for transitions
between student performances to include the narrative historical context and a review of what the
students have learned during the time period studied.

2. Model creative instructional methods and procedures that adapt effectively to unusual situations.
3. Organize resources effectively to support learning activities in the classroom, the school, and the

community.
4. Work cooperatively with parents to generate parents’ confidence in the teacher and instructional

program.
5. Demonstrate genuine concern for students in a climate characterized by high personal and student

expectations.
6. Promote good citizenship through actions as role model. Display personal qualities that reflect

favorably upon the individual, the group, and the school.
7. Promote a school culture based on the principles of firm, fair, and consistent practices, respect for

individual children, and development of responsible citizenship.
8. Participate in the development of policies and regulations that affect instruction and conditions for

success.
9. Provide leadership and expertise as a member of the School Improvement Team, including but not

limited to compilation and analysis of needs assessment data and use of the data to set goals,
develop plans, and monitor progress toward goals throughout the school improvement process.

10. Identify and participate in professional development opportunities.
11. Use technology effectively for instruction, record keeping and other administrative tasks, and

communications.
12. Share responsibility for professional, cooperative staff relations and for out-of-class activities

important to operation of school.
13. Conduct one’s self according to professional, ethical principles. Continually strive to improve

classroom methods, teaching techniques, and interpersonal relationships. Adhere to all school
policies for both students and personnel.

14. Share responsibility for marketing the Charter School in the community.
15. Display pride in being a member of the Charter School Leadership Team.
16. Be familiar with and support school administration in the effective implementation of the school’s

Emergency Response Plan.
17. Adhere to all procedures and policies as outlined in the Employee Manual.

Performance Standards: (Marginal)

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees in
their absence to the extent other responsibilities permit.
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Required Education/Skills: Bachelor’s Degree in Social Sciences or Humanities, Master’s Degree in
Curriculum and Instruction or comparable educational attainment; valid teacher certificate (as appropriate,
per state requirements) , meeting federal guidelines for highly qualified teacher in at least one content area;
demonstrated competence with a minimum of 4 years of classroom teaching experience as a Reading and
Language Arts teacher, Social Science and Humanities teacher, and/or media resource specialist and
teacher trainer; demonstrated experience as a leader in Curriculum and Instruction or related field.
Experience with oral history or the performing arts preferred. Must demonstrate competency in all areas of
content responsibility and be computer literate.

Needs to demonstrate the ability to:

 Communicate through superior written and oral communications skills.
 Demonstrate superior facilitation and expert presentation skills.
 Exhibit a high caliber of expertise in core subject areas.
 Work on multiple projects and respond to requests and deadlines in an accurate, timely

manner.
 Research effectively, including Internet research proficiency, working knowledge of MS

Word and educational software.
 Map and implement curriculum, in alignment with state standards and grade level

expectations.
 Analyze achievement data, communicate results, and develop plans for improvement based

on the data.
 Demonstrate knowledge and understanding of adult learning theories and the practice of

coaching teachers in the area of instruction.
 Make sound decisions within the parameters of authority.
 Be courteous, professional and tactful at all times.
 Maintain a positive working relationship with faculty, staff, board members, parents,

students, authorizer and community.
 Work collaboratively with members of the school leadership team, teachers, MEI regional

team members, and others to support the Mosaica Educational Model.
 Motivate and create a shared vision within the school community.
 Be respected as an adult learner and as an individual.
 Serve as a role model who acknowledges through actions and behaviors the critical value

of human relationships in achieving personal and professional goals and organizational
purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Literacy Coach/Title One Director Position Description

Position: Literacy Coach/ Title One Director

Employment Type: Professional/Exempt/At-Will Reports To: HOS/Regional Vice President (RVP)

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: Students, Volunteers and Assigned Staff.

Position Summary: To serve as Literacy Coach/ Title One Director for the System working closely with
the Curriculum Implementation Specialist, the Program Manager, and Teachers to supplement the existing
academic program in order to improve the academic achievement of all students.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the System.
2. Support and fully participate in a school culture that focuses on student and adult learning.
3. Set high expectations and standards for the achievement of students and own personal

performance.
4. Offer content and instruction that ensures student achievement of school’s academic standards.
5. Support a school philosophy that values continuous learning for adults tied into student learning

and other school goals.
6. Use multiple sources of data collection to analyze barriers to student achievement and to access,

identify and apply to instructional improvement.
7. Provide opportunities for the community to be involved in student and school success.

Characteristic Duties and Performance Standards (Essential):

1. Accept responsibility for the successful implementation of the System’s program and for the
achievement of students.

2. Assess and advise the HOS and school’s leadership team as to the needs of the program including
consulting services and estimated costs for implementation of the grant funding.

3. Conduct Teacher training of basic Direct Instruction technical procedures for each specific
program.

4. Collaborate with the school leadership to plan all details of curriculum and management
implementation.

5. Facilitate overall program implementation by:
 Offering ongoing in-service workshops for each level and program as needed.
 Offering in-service training on advanced teaching techniques for Teachers three

times per year.
 Assist the school’s leadership team to organize school resources including

personnel and materials to best support the MEI literacy initiative and other
program implementation.

 Assist in the development and implementation of a motivational system for the
classroom.

 Assist with the selection of the curriculum and other curriculum to develop an
effective program.

 Coach Teachers throughout the school year in the classroom setting and provide

5-12



5-13

Teacher assessment feedback to the school’s Leadership Team.
 Monitor Gain Charts, Mastery Tests, and Checkouts.
 Perform on-going reassessment of student progress and regrouping as needed.
 Perform classroom observations; complete and submit written progress reports to

the school leadership.
 Meet monthly with the school leadership to discuss progress reports.
 Perform end of the year evaluation of student and overall program success.
 Participate in the end of the year administrator/consultant conference to evaluate

and plan program and material needs for the upcoming school year.
 Identify Title One students through test scores and Teacher recommendations.
 Assist the school leadership in scheduling staff (or substitutes) who work with Title

One students.
 Identify At-Risk students though test scores, free lunch and other qualifying

factors.
 Complete and document all Title One paperwork including coordinating and

tracking all student contact information and associated procedures.
 Attend scheduled Title One meetings and trainings.

6. Assist other Teachers and staff by maintaining order in the school communities.
7. Be familiar with and support school administration in the effective implementation of the school’s

Emergency Response Plan.
8. Adhere to all procedures and policies as outlined in the Employee Manual, including the

requirement to submit to a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: Bachelor Degree in Education or related discipline (i.e., social
Science, humanities). Must have appropriate credentials as designated by the Michigan
Department of Education. Must demonstrate competency in all areas of content responsibility and be
computer literate.

Needs to demonstrate the ability to:
 Communicate through superior written and oral communications skills.
 Exhibit a high caliber of expertise in subject matter.
 Work on multiple projects and respond to requests and deadlines in an accurate,

timely manner.
 Make sound decisions within the parameters of authority.
 Be courteous, professional and tactful at all times.
 Maintain a positive working relationship with faculty, staff, MEI members,

parents, students, State and community.
 Motivate and create a shared vision within the school community.
 Be respected as an adult learner and as an individual.
 Serve as a role model who acknowledges through actions and behaviors the critical

value of human relationships in achieving personal and professional goals and
organizational purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.
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Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Behavior Intervention Specialist Job Description

Position: Behavior Intervention Specialist (BIS)

Employment Type: Professional/Exempt/At Will Reports To: Head of School (HOS)

Accountable To: National Director of Behavior Support and Special Education, Employed By: MEI

Regional Vice President,Head of School (HOS)

Supervisory Responsibilities: As assigned.

Position Summary: To provide the school community, parents, student and Teachers with an exemplary,
ongoing professional student behavior management program. Provide initial and ongoing training to staff
on the implementation of the Behavior Model. Coach classroom teachers on the implementation of the
Behavior Model and general classroom management. Create and maintain a school-wide system of
communication to insure a healthy classroom environment.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the school.
2. Support and fully participate in a school culture that focuses on students and learning.
3. Set high expectations and standards for the achievement of students and own personal

performance.
4. Offer resources, professional expertise and coaching that supports student achievement of the

school’s academic standards.
5. Support a school philosophy that values continuous learning for adults tied into student learning

and other school goals.
6. Use multiple sources of data collection to analyze barriers to student achievement and to access,

identify, and apply to the improvement of the behavior management program.
7. Offer opportunities for the community to be involved in student and school success.

Characteristic Duties and Performance Standards Proactive Practices (Essential):

1. Accept responsibility for the successful implementation of the school’s program and for the
achievement of students.

2. Provide training, both initial and ongoing, to staff on the implementation of the Behavior Model.
3. Coach classroom Teachers on the implementation of the Behavior Model and general classroom

management. Work with students, parents and staff in a compassionate and productive manner.
4. Create school-wide systems of reinforcement to promote a positive and healthy school

environment (and fade systems as necessary).
5. Help Teachers to develop class-wide systems of reinforcement to promote a healthy class

environment (including assisting with the achievement of the 4:1 positive to negative ratio).
Assist Teachers in effective planning, organization, and implementation of strategies for
optimum behavior management.
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6. Create and maintain a system of communicating positives to the school community (daily
bulletin).

7. Create and maintain celebrations for student and staff success in both meeting expectations and
promoting a positive, nurturing environment, but also celebrations for student academic
achievement.

8. Train students and Teachers to be well-versed in the “Code of Civility/Code of Conduct.

Characteristic Duties and Performance Standards Behavior Facilitator (Essential):

1. Serve as a filter for all office referrals, and make recommendations to the CAO or HOS on
consequences based on the student’s history and the schools “Code of Civility”/Code of Conduct.

2. Set up and conduct re-entry meetings on students who have been suspended, and as appropriate,
develop intervention plans involving instruction of expected behaviors.

3. Set up and conduct Intervention Planning Team meetings as necessary that culminates in the
development of intervention plans involving instruction of expected behaviors.

4. Meet with students whose behavior data warrants intervention, to prevent behavior from
escalating to where an office referral is warranted, and develop behavior tracking and
intervention programs.

5. Track student discipline and report to the CAO/ HOS monthly on the school climate.
6. Serve on IEP teams and assist with Manifestation Determination meetings as necessary.
7. Work with the special education personnel and National Director for Behavior Support and

Special Education Programs on issues of student behavior.
8. Assist with/facilitate Functional Behavioral Assessments as needed.
9. Utilize excellent research and communication skills, including Internet research, MS Word and

educational software to support the behavior program.
10. Guide the Teacher learning process toward working with student behavior and classroom

management in order to better implement the personal learning plans of students.
11. Organize resources effectively to support student learning in the classroom, the school, and the

community.
12. Demonstrate exceptional accountability techniques including documentation and student

tracking.
13. Work cooperatively with parents and generate parents’ confidence in the Teacher and the school

community at large.
14. Demonstrate genuine concern for students and Teachers in a climate characterized by high

personal and student expectations.
15. Promote good citizenship through actions as a positive role model.
16. Provide a school culture based on the principles of firm, fair, and consistent practices, respect for

individual students, and development of responsible citizenship.
17. Participate in the development of policies and regulations that affect student development and

conditions for success.
18. Use technology effectively for instruction, record keeping, other administrative tasks, and

communications.
19. Conduct oneself according to professional and ethical principles.
20. Display personal qualities that reflect favorably upon the individual, the group, and the school.
21. Display pride in being a member of the school’s Leadership Team.
22. Be familiar with and support school administration in the effective implementation of the

school’s Emergency Response Plan.
23. Adhere to all procedures and policies as outlined in the Employee Manual, including the

requirement to submit to a criminal records check.



5-17

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: Bachelor’s degree in education, social work, counseling, or related field as
required; experience in implementing or managing systems of positive behavior support in the classroom
and consulting using proven methods is strongly preferred. Must possess appropriate certification or
licensing as required by State law.

Needs to demonstrate the ability to:
 Communicate through superior written and oral communication skills.
 Exhibit a high caliber of expertise in counseling and student and family support.
 Work on multiple projects and respond to requests and deadlines in an accurate,

timely manner.
 Make sound decisions within the parameters of authority.
 Be courteous, professional, and tactful at all times.
 Maintain a positive working relationship with faculty, staff, MEI members,

parents, students, State and community.
 Motivate and create a shared vision within the school community.
 Be respected as an adult learner and as an individual.
 Serve as a role model who acknowledges through actions and behaviors the critical

value of human relationships in achieving personal and professional goals and
organizational purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

School Social Worker Position Description

Position: School Social Worker

Employment Type: Professional/Exempt/At Will Reports To: Head of School (HOS)

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: as assigned

Position Summary: To provide the school community, parents, students, and Teachers with an exemplary,
ongoing professional student-counseling program. To provide services which contribute and respond to the
individual needs of students and their parents by: arranging for initial assessments; participating on the IEP
team as appropriate; conducting or overseeing evaluations; developing and refining the behavior
management system; monitoring interventions; serving as a liaison with school staff and outside resources;
and maintaining consistency and continuity in the school’s response procedures.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the school.
2. Support and fully participate in a school culture that focuses on students and learning.
3. Set high expectations and standards for the achievement of students and own personal

performance.
4. Offer resources, professional expertise and coaching that supports student achievement of the

school’s academic standards.
5. Support a school philosophy that values continuous learning for adults tied into student learning

and other school goals.
6. Use multiple sources of data collection to analyze barriers to student achievement and to access,

identify, and apply to the improvement of the behavior management program.
7. Oversee the At-Risk program.
8. Offer opportunities for the community to be involved in student and school success.

Characteristic Duties and Performance Standards (Essential):

1. Accept responsibility for the successful implementation of the school’s program and for the
achievement of students.

2. Implement the behavior management system with the guidance and support of the Behavior
Intervention Specialist (BIS).

3. Assume responsibility for coordinating, monitoring, and reporting student interventions.
4. Serve as a resource specialist for Teachers and parents regarding any counseling needs.
5. Work with students, parents, and staff in a compassionate and productive manner.
6. Assist Teachers in effective planning, organization, and implementation of strategies for optimum

behavior management.
7. Serve as a liaison to school staff and outside resources, maintaining consistency and continuity in

the school’s response procedures.
8. Plan for initial student assessment and participate on the IEP team as appropriate.
9. Conduct social/emotional assessments as required by federal and state law.
10.Utilize excellent research and communication skills, including internet research, MS Word, and

educational software to support the behavior program.
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11.Guide the Teacher learning process toward working with student behavior and classroom
management in order to better implement the personal learning plans of students.

12.Identify and develop creative intervention methods and procedures to adapt effectively to unusual
situations.

13.Organize resources effectively to support student learning in the classroom, the school, and the
community.

14.Demonstrate exceptional counseling techniques including documentation and student tracking as
required by federal and state law.

15.Work cooperatively with parents and generate parents’ confidence in the Teacher and the school
community at large.

16.Demonstrate genuine concern for students and Teachers in a climate characterized by high
personal and student expectations.

17.Promote good citizenship through actions as a positive role model.
18.Provide a school culture based on the principles of firm, fair, and consistent practices, respect for

individual students, and development of responsible citizenship.
19.Participate in the development of policies and regulations that affect student development and

conditions for success.
20.Use technology effectively for instruction, record keeping and other administrative tasks, and

communications.
21.Conduct oneself according to professional and ethical principles.
22.Display personal qualities that reflect favorably upon the individual, the group, and the School.
23.Display pride in being a member of the school’s Leadership Team.
24.Adhere to all procedures and policies as outlined in the Employee Manual, including the

requirement to submit to a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: Graduate degree in counseling, social work or related field; valid state
certification; demonstrated competence as a school-based social services counselor. Must demonstrate
mastery of all areas of counseling responsibility and be computer literate. Must demonstrate a strong
understanding of local regional, state, and federal resources that support families, students, and school
institutions.

Needs to demonstrate the ability to:
> Communicate through superior written and oral communication skills.
> Exhibit a high caliber of expertise in counseling and student and family

support.
> Work on multiple projects and respond to requests and deadlines in an

accurate, timely manner.
> Make sound decisions within the parameters of authority.
> Be courteous, professional, and tactful at all times.
> Maintain a positive working relationship with faculty, staff, MEI members, parents,

students, State and community.
> Motivate and create a shared vision within the school community.
> Be respected as an adult learner and as an individual.
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 Serve as a role model who acknowledges through actions and behaviors the
critical value of human relationships in achieving personal and professional goals and
organizational purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

School Counselor Position Description

Position: School Counselor

Employment Type: Professional/Exempt/At Will Reports To: Head of School (HOS)

Accountable to: MEI Employed By: MEI

Supervisory Responsibilities: As assigned

Position Summary: To provide the school community, parents, student and Teachers with an exemplary,
ongoing professional student-counseling program. To provide services which contribute and respond to
the individual needs of students and their parents by: arranging for initial assessments; participating on
IEP team as appropriate; conducting or overseeing evaluations; developing and refining the behavior
management system; monitoring interventions; serve as liaison with school staff and outside resources;
and maintaining consistency and continuity in the school’s response procedures.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the System
2. Support and fully participate in a school culture that focuses on student learning.
3. Set high expectations and standards for the achievement of students and own personal

performance.
4. Offer resources, professional expertise and coaching that supports student achievement of

school’s academic standards.
5. Support a school philosophy that values continuous student learning and other school goals.
6. Use multiple sources of data collection to analyze barriers to student achievement and to assess,

identify and apply to the improvement of the behavior management program.
7. Offer opportunities for the community to be involved in student and school success.

Characteristic Duties and Performance Standards (Essential):

1. Accept responsibility for the successful implementation of the school’s program and for the
achievement of students.

2. Develop or refine the behavior management system.
3. Assume responsibility for coordinating, monitoring and reporting student interventions.
4. Serve as resource specialist for Teachers and parents regarding any counseling needs.
5. Work with students, parents and staff in a compassionate and productive manner.
6. Assist Teachers in effective planning, organization and implementation of strategies for optimum

behavior management.
7. Serve as liaison to school staff and outside resources; maintain consistency and continuity in the

school’s response procedures.
8. Plan for initial student assessment and participate on the IEP team as appropriate.
9. Conduct or oversee student evaluations.
10. Utilize excellent research and communication skills, including Internet research, MS Word and

educational software to support the behavior program.
11. Guide the Teacher learning process toward working with student behavior and classroom

management in order to better implement the personal learning plans of students.
12. Identify and develop creative intervention methods and procedures to adapt effectively to unusual
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situations.
13. Organize resources effectively to support student learning in the classroom, the school, and the

community.
14. Demonstrate exceptional counseling techniques including documentation and student tracking.
15. Work cooperatively with parents and generate parents’ confidence in the Teacher and the school

community at large.
16. Demonstrate genuine concern for students and Teachers in a climate characterized by high personal

and student expectations.
17. Promote good citizenship through actions as a positive role model.
18. Provide a school culture based on the principles of firm, fair, and consistent practices, respect for

individual students, and development of responsible citizenship.
19. Participate in the development of policies and regulations that affect student development and

conditions for success.
20. Use technology effectively for instruction, record keeping and other administrative tasks, and

communications.
21. Conduct one-self according to professional, ethical principles.
22. Display personal qualities that reflect favorably upon the individual, the group, and the school.
23. Display pride in being a member of the school Leadership Team.
24. Be familiar with and support school administration in the effective implementation of the school’s

Emergency Response Plan.
25. Adhere to all procedures and policies as outlined in the Employee Manual including the requirement

to submit to a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: Graduate degree in Counseling, Social Work or related field, valid Michigan
certification and demonstrated competence as a school based social services counselor. Must demonstrate
mastery of all areas of counseling responsibility and be computer literate. Must demonstrate a strong
understanding of local, regional, State and Federal resources that support families, students and school
institutions.

Needs to demonstrate the ability to:

> Communicate through superior written and oral communications skills.
> Exhibit a high caliber of expertise in counseling and student and family support.
> Work on multiple projects and respond to requests and deadlines in an accurate,

timely manner.
> Make sound decisions within the parameters of authority.
> Be courteous, professional and tactful at all times.
> Maintain a positive working relationship with faculty, staff, MEI members,

parents, students, State and community.
> Motivate and create a shared vision within the school community.
> Be respected as an adult learner and as an individual.
> Serve as a role model who acknowledges through actions and behaviors the

critical value of human relationships in achieving personal and professional goals and
organizational purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
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with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Teacher Position Description

Position: Teacher

Employment Type: Professional/Exempt/At-Will Reports To: Head of School (HOS)

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: Students, Volunteers, and assigned staff.

Position Summary: To serve as a teacher at the System. To provide students with a first class learning
experience that maximizes their intellectual, social, emotional, and physical development, including the
development of their ability to apply their intellect to solving problems and contribute to their
communities as enlightened and responsible citizens.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the System.
2. Support and fully participate in a school culture that focuses on students and learning.
3. Set high expectations and standards for the achievement of students and own personal

performance.
4. Offer content and instruction that ensures student achievement of the school’s academic

standards.
5. Support a school philosophy that values continuous learning for adults tied into student learning

and other school goals.
6. Use multiple sources of data collection to analyze barriers to student achievement and to access,

identify, and apply to instructional improvement.
7. Provide opportunities for the community to be involved in student and school success.

Characteristic Duties and Performance Standards (Essential):

1. Accept responsibility for the achievement of students.
2. Guide the learning process toward achievement of curriculum goals and implementation of

personal learning plans of students.
3. Demonstrate effective planning and organization for instruction by: having lesson plans available

at least one week in advance to assist in case of absence, taking attendance as required, tracking
and submitting grades accurately and on time, and keeping classroom organized, neat, and
attractive at all times.

4. Motivate students to achieve at their highest level of ability and potential through classroom
activities, assignments, relationships, participation and feedback, set high expectations, and
demonstrate sensitivity to different learning styles.

5. Use creative instructional methods and procedures and adapt effectively to unusual situations.
6. Select appropriate materials for implementation of the Paragon Curriculum and adapt materials

and methods to learning styles and abilities of students.
7. Use resources effectively to support learning activities in the classroom, the school, and the

community.
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8. Demonstrate exceptional classroom techniques which include: the art of questioning, clarity of
assignments, communication in large and small groups and with individual students, an
atmosphere of mutual respect, independent thought and expression, and student and Teacher
experiences.

9. Work cooperatively with parents and generate parents’ confidence in the Teacher.
10.Demonstrate genuine concern for students in a climate characterized by high personal and student

expectations.
11.Promote good citizenship through actions as role model.
12.Provide a classroom atmosphere based on the principles of firm, fair, and consistent practices,

respect for individual children, and development of responsible citizenship.
13.Participate in the development of policies and regulations that affect instruction and conditions for

success.
14.Use technology effectively for instruction, record keeping and other administrative tasks, and

communications.
15.Share responsibility for professional, cooperative staff relations and for out - of- class activities

important to the operation of the school, serving when asked, as a Teacher mentor.
16.Adhere to professional and ethical principles, continually striving to improve classroom methods,

teaching techniques, interpersonal relationships, and adhering to all school policies for both
students and personnel.

17.Share responsibility for marketing the school in the community.
18.Display personal qualities that reflect favorably upon the individual, the group, and the school.
19.Display pride in being a Teacher and a member of the school team by displaying positive behavior

and fully participating in the School culture, attending faculty meetings, and participating on
committees.

20.Identify and participate in professional development opportunities.
21.Conduct and document parent conferences.
22.Be familiar with, and support school administration in the effective implementation of, the

School’s Emergency Response Plan.
23.Adhere to all procedures and policies as outlined in the Employee Manual, including the

requirement to submit to a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: Bachelor’s degree in education or related discipline (i.e., social science,
humanities). Must have a valid teaching license and/or appropriate credentials and be highly qualified as
defined in the NCLB Act. Must demonstrate competency in all areas of content responsibility and be
computer literate.

Needs to demonstrate the ability to:
> Communicate through superior written and oral communication skills.
> Exhibit a high caliber of expertise in subject matter.
> Work on multiple projects and respond to requests and deadlines in an

accurate timely manner.
> Make sound decisions within the parameters of authority.
> Be courteous, professional, and tactful at all times.
> Maintain a positive working relationship with faculty staff, MEI members, parents,

students, State, and community.
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> Motivate and create a shared vision within the school community.
> Be respected as an adult learner and as an individual.
> Serve as a role model who acknowledges through actions and behaviors the

critical value of human relationships in achieving personal and professional goals and
organizational purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Special Education Teacher Position Description

Position: Special Education Teacher

Employment Type: Professional/Exempt/At Will Reports To: Head of School (HOS)

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: As assigned

Position Summary: A Special Education Teacher is primarily responsible for ensuring that all students with
special needs are afforded high-quality educational services that meet their individual needs as well as all
State and Federal requirements.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the school.
2. Support and fully participate in a school culture that focuses on student learning.
3. Set high expectations and standards for the achievement of students and own personal

performance.
4. Offer resources, professional expertise and coaching that supports student achievement of

school’s academic standards.
5. Support a school philosophy that values continuous student learning and other school goals.
6. Use multiple sources of data collection to analyze barriers to student achievement and to assess,

identify and apply to the improvement of special education services.
7. Offer opportunities for the community to be involved in student and school success.

Characteristic Duties and Performance Standards (Essential):

1. Accept responsibility for the successful implementation of the school’s program and for the
achievement of students.

2. Express education development plans both orally and in writing, brief several audiences,
including the student, parent, instructional staff and State agencies regarding the progress of a
student while maintaining strict confidentiality.

3. Provide training, both initial and ongoing, to instructional staff on the implementation of
techniques to identify, locate and evaluate all children with disabilities who need special
education and related services.

4. Evaluate and assess students identified with suspected disabilities to determine the student’s
eligibility for special education and related services and to make decisions about an appropriate
educational program.

5. Work with parents and other professionals to determine if a student is a “child with a disability”
as defined by IDIEA.

6. Serve on IEP team and assist with developing, maintaining and reviewing Individualized
Education Plans for students identified with disabilities within 30-calendar day after eligibility
determination ensuring that the contents of the IEP meets State and Federal guidelines.

7. Schedule, conduct and define the purpose, time and location of IEP Meetings.
8. Coordinate and collect required consent documents from parents.
9. Monitor parents’ concerns regarding the IEP and placement and arrange necessary follow-up

meetings with other members of the IEP team and arrange for mediation when necessary.
10. Assist parents in requesting and arranging a due process hearing if necessary.
11. Coordinate special services and programs with other professionals on staff or under contract with the

School.
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12. Ensure that each of the student’s Teachers and service providers has access to the IEP and
understand their specific responsibilities for carrying out the IEP including: accommodations,
modifications, and supports that must be provided to the student.

13. Provide the most favorable learning environment for students with special needs, providing ongoing
observation and coaching.

14. Ensure all files and program activities are in compliance with State and Federal special education
laws and regulations.

15. Submit required reports to State and Federal entities and as requested by MEI in an accurate and
timely manner to meet prescribed deadlines.

16. Establish and maintain communication with parents of students with special needs, and create
opportunities for parental involvement.

17. Ensure student’s progress toward the annual goals stated in the IEP is measured and that the
student’s parents are regularly given a progress report.

18. Review all IEPs, with the IEP team, at least once a year and revise as necessary making sure that
parents are continually informed and invited to attend meeting regarding their child.

19. Arrange for additional testing, independent evaluations, and mediation or due process hearings if
parents do not agree with the IEP and placement.

20. Ensure that students with IEPs are evaluated at least every three years (triennial evaluation) or more
often if conditions warrant or if the student’s parent or teacher asks for a new evaluation.

21. Organize resources effectively to support student learning in the classroom, the school, and the
community.

22. Demonstrate exceptional accountability techniques including documentation and student tracking.
23. Guide the Teacher learning process toward working with student behavior and classroom

management in order to better implement the personal learning plans of students.
24. Work cooperatively with parents and generate parents’ confidence in the Teacher and the school

community at large.
25. Identify and participate in professional development opportunities.
26. Demonstrate genuine concern for students and Teachers in a climate characterized by high personal

and student expectations.
27. Promote good citizenship through actions as a positive role model.
28. Provide a school culture based on the principles of firm, fair, and consistent practices, respect for

individual students, and development of responsible citizenship.
29. Participate in the development of policies and regulations that affect student development and

conditions for success.
30. Use technology effectively for instruction, record keeping and other administrative tasks, and

communications.
31. Conduct one-self according to professional, ethical principles.
32. Display personal qualities that reflect favorably upon the individual, the group, and the school.
33. Display pride in being a member of the school’s team.
34. Adhere to all procedures and policies as outlined in the Employee Manual including the requirement

to submit to a criminal records check.
35. Work with CAO/ HOS to ensure building security and implement Emergency Response Plan.

Performance Standards: (Marginal)

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees in
their absence to the extent other responsibilities permit.

Required Education/Skills: Bachelor degree from a competitive institution, certification or licensing as
required by State laws and regulations. Master’s degree preferred with a minimum of three years of
experience providing special education services to children and their families. Five years additional teaching
experience and special education certification may be substituted for three years special education
experience requirement. Urban teaching experience with students with mild to moderate disabilities, as well
as students with behavior disorders, if preferred. Experience implementing Direct Instruction programs is a
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plus. Position is offered contingent on favorable criminal background check.

Needs to demonstrate the ability to:
> Communicate through superior written and oral communications skills.
> Exhibit a high caliber of expertise in counseling and student and family support.
> Work on multiple projects and respond to requests and deadlines in an accurate,

timely manner.
> Make sound decisions within the parameters of authority.
> Be courteous, professional and tactful at all times.
> Maintain a positive working relationship with faculty, staff, MEI members, parents,

students, State and community.
> Motivate and create a shared vision within the school community.
> Be respected as an adult learner and as an individual.
> Serve as a role model who acknowledges through actions and behaviors the critical value

of human relationships in achieving personal and professional goals and organizational
purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform
each essential duty satisfactorily. The requirements listed in this position description are
representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that will
be required of this position. It is not intended to limit, or in any way to modify, the right of any supervisor to
assign, direct or reassign duties and responsibilities to this job at any time. The use of a particular illustration
shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Mathematics Coach Position Description

Position: Mathematics Coach

Employment Type: Professional/Exempt/At-Will Reports To: Head of School/Regional Vice
President (RVP)

Employed By: MEI

Accountable To: Head of School and MEI Regional Vice President and Director of Curriculum Implementation

Supervisory Responsibilities: Math program implementation and professional development

Position Summary: Provide leadership in implementing quality instructional programs in the area of math
instruction. Incumbent is responsible for planning, organizing and conducting staff development and
providing technical assistance related to increased student achievement in mathematics. Incumbent will
function as the liaison for school efforts in the area of math instruction and will work with other staff to meet
the goal of improving student achievement.

Primary Tasks:
1. Share a commitment to the success of the mission, goals, and objectives of the System.
2. Support and fully participate in a school culture that focuses on student and adult learning.
3. Set high expectations and standards for the achievement of instructional staff, students and

own personal performance.
4. Offer continuous and targeted professional development that directly supports the school

curriculum and instruction that ensures continuous student achievement of the school’s
academic standards.

5. Support a school philosophy that values continuous learning for adults tied into student
learning and other school goals.

6. Use multiple sources of data collection to analyze barriers to student achievement and to
assess, identify and apply to instructional improvement.

7. Provide opportunities for the community to be involved in student and school success.

Characteristic Duties and Performance Standards (Essential):

1. Professional Development
a) Provide resources and training to school staff on scientifically based research and

evidence-based practices.
b) Coach (e.g., co-teach, model, demonstrate, observe, and provide feedback)

classroom Teachers on the implementation with fidelity of core, supplemental, and
intensive intervention approaches for K-5 mathematics and the use of data from valid
and reliable assessments as the basis for instructional decision making.

c) Provide support for the implementation of the commercial mathematics program and
approaches selected by the school, working with the publishers as necessary.

d) Establish and oversee a peer mentoring support network for teachers as they
implement recommended instructional practices; include opportunities for Teachers to
visit one another's classrooms to observe the implementation of specified practices.

e) Deliver professional development opportunities; lead study groups to discuss research,
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share experiences on implementing recommended practices, and examine student work.
f) Act as catalyst for building a school learning community that focuses on integrated

learning, building connections across grades.
2. Assessment

a) Lead and coordinate a mathematics assessment team: help administer screening, progress
monitoring, diagnostic, and outcomes measures.

b) Coach Teachers on the administration and interpretation of assessment data, to determine
adequate progress or those in need of supplemental or intensive intervention as well as
grouping for core instruction.

c) Become familiar with the administration and interpretation of in-depth diagnostic
measures or additional assessments commonly used in the school.

3. Curriculum and Instruction
a) Review core, supplemental and intensive intervention materials under consideration for

purchase for evidence of alignment with state requirements.
b) Know how to use a range of effective strategies, analyze instruction, and provide clear,

specific information on strategy implementation.
c) Help organize and lead professional development opportunities for instructional staff on

the effective implementation of the math curriculum that meet and exceed accountability
standards.

4. School Liaison
a) Meet regularly with the RDCI, CAO, PF, and others to assess the progress of the

implementation of the mathematic curriculum and to modify elements as necessary.
b) Participate actively in team meetings.
c) Formulate plans to improve student achievement in math and teaching effectiveness.
d) Create an atmosphere of trust and collaboration among staff to promote professional

growth and accelerate the achievement of all students.
5. General

a) Use technology effectively for instruction, record keeping and other administrative tasks,
and communications.

b) Share responsibility for professional, cooperative staff relations and for out- of class
activities important to operation of school.

c) Conduct oneself according to professional, ethical principles. Continually strive to
improve classroom methods, teaching techniques, and interpersonal relationships.
Adhere to all school policies for both students and personnel.

d) Share responsibility for marketing the school in the community.
e) Display pride in being a member of the school’s Leadership Team.
f) Be familiar with and support school administration in the effective implementation of the

school’s Emergency Response Plan.
g) Adhere to all procedures and policies as outlined in the Employee Manual including the

requirement to submit to a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills:
Bachelor’s degree required (Master’s preferred); concentration in math education preferred; current teaching
certification in the field of mathematics required; three years school experience; experience in working with
programs delivering instruction to at-risk students; experience in planning and conducting staff development
sessions; experience in program development; interpersonal skills and expertise in facilitating groups;
experience in math curriculum development and implementation.
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Needs to demonstrate the ability to:

> Communicate through superior written and oral communications skills.
> Exhibit a high caliber of expertise in core subject areas.
> Model effective integration of technology.
> Work on multiple projects and respond to requests and deadlines in an accurate,

timely manner.
> Research effectively, including Internet research proficiency, working knowledge

of MS Word and educational software.
> Make sound decisions within the parameters of authority.
> Be courteous, professional and tactful at all times.
> Maintain a positive working relationship with faculty, staff, MEI members,

parents, students, State and community.
> Motivate and create a shared vision within the school community.
> Be respected as an adult learner and as an individual.
> Serve as a role model who acknowledges through actions and behaviors the

critical value of human relationships in achieving personal and professional goals and
organizational purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Administrative Assistant Position Description

Position: Administrative Assistant

Employment Type: Administrative/Non-Exempt/At-Will Reports To: Head of School (HOS)

Accountable To: MEI, Head of School (HOS) Employed By: MEI

Supervisory Responsibilities:

Position Summary: To provide administrative support to the HOS, Leadership Team and other school
staff. To provide excellent maintenance of student, vendor, and correspondence files while complying
with all corporate, local, state and federal guidelines and procedures.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the school.
2. Support and fully participate in a school culture that focuses on student and adult learning.
3. Set high expectations and standards for the front office support staff.
4. Support the HOS by offering organizational and technical assistance that ensures compliance

with all corporate, local, state and federal guidelines and procedures.
5. Support a school philosophy that values continuous learning for adults tied into student learning

and other school goals.
6. Support the use of multiple sources of data collection to analyze barriers to student achievement

and to access, identify and apply to instructional improvement.
7. Support all efforts to provide opportunities for the community to be involved in student and

school success.

Characteristic Duties and Performance Standards (Essential):

1. Provide continuous support to the HOS and all administrative personnel. Keep the HOS informed
of all necessary information including: customer and staff complaints and incidents; planned and
unplanned time off.

2. Answer and direct all incoming calls and coordinate the reception of all visitors to the school
building.

3. Collect information; prepare reports and correspondence as required by supervisor.
4. Sort and distribute mail.
5. Copy and distribute materials as required by the supervisor.
6. Adhere to the policies and procedures related to the maintenance of all office records, student

files and enrollment.
7. Track documentation, as required, for student files, parent contact, visitors, incident and accident

reporting, employee tardiness and absences.
8. Maintain good parent relations and communication through a positive manner and professional

image.
9. Utilize all features of computer programs necessary for completing the school reporting

procedures.
10. Work effectively with parents and staff and generate parent’s confidence in the school
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11.Demonstrate genuine concern for the students and staff by maintaining high personal standards
and strong work ethic. Be consistent and reliable in arrival and attendance as an essential
function to assure the proper operation of the school.

12.Promote good citizenship through actions as a role model.
13.Accept responsibilities as delegated by the Chief Administrative officer and/or Head of School

other supervisory authority.
14.Use technology with efficiency for record keeping, administrative tasks, and communications.
15.Share responsibility for professional, cooperative staff relations and for activities important to the

operation of the school.
16.Conduct one-self according to professional and ethical principles. Continuously strive to improve

office methods, clerical techniques, and interpersonal relationships.
17.Accept responsibility for marketing the school in the community.
18.Display personal qualities that reflect favorably upon the individual, the group and the school.
19.Display pride in being a member of the System team and administrative staff.
20.Be familiar with and support school administration in the effective implementation of the school’s

Emergency Response Plan.
21.Adhere to all procedures and policies as outlined in the Employee Manual, including the

requirement to submit to a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: Bachelor’s degree in any field or an Associate’s Degree in Secretarial
Sciences, Business or related field is required. Three years of experience in an administrative support
position in a high volume office setting is required. Experience in school office operations is preferred.

Needs to demonstrate the ability to:

> Communicate through superior written and oral communications skills.
> Consistently organize incoming and outgoing tasks and communications
> Consistently utilize all features of the computer programs necessary for completing

school reporting procedures. Use Word, Excel, and Outlook programs in a proficient
manner. Learn and implement new computer programs as needed.

> Work on multiple projects and respond to requests and deadlines in an accurate, timely
manner.

> Make sound decisions within the parameters of authority.
> Be courteous, professional and tactful at all times.
> Display a professional appearance.
> Maintain a positive working relationship with faculty, staff, MEI

members, parents, students, visitors and community.
> Motivate and create a shared vision within the school community.
> Be respected as an adult learner and as an individual.
> Serve as a role model who acknowledges through actions and behaviors the

critical value of human relationships in achieving personal and professional goals and
organizational purpose.
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Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Parent Liaison Position Description

Position: Parent Liaison

Employment Type: Administrative/Non-Exempt/At-Will Reports To: Head of School (HOS)

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: as assigned

Position Summary: To provide support to the school leadership team and other school staff. To provide excellent
maintenance of student, vendor, and correspondence files while complying with all corporate, local, state, and federal
guidelines and procedures. To serve in cultivating and sustaining student success through facilitating professional
development sessions to ensure that a positive, strong professional culture supports both student and adult learning are
present.

Primary Tasks:
1. Share a commitment to the success of the mission, goals, and objectives of the school.
2. Support and fully participate in a school culture that focuses on student and adult learning.
3. Set high expectations and standards for the front office support staff.
4. Support the HOS by offering organizational and technical assistance that ensures compliance

with all corporate, local, state, and federal guidelines and procedures.
5. Support a school philosophy that values continuous learning for adults tied into student learning

and other school goals.
6. Support the use of multiple sources of data collection to analyze barriers to student achievement

and to access, identify, and apply to instructional improvement.
7. Support all efforts to provide opportunities for the community to be involved in student and

school success.

Characteristic Duties and Performance Standards (Essential):
1. Provide continuous support to the HOS and all administrative personnel. Keep the HOS informed

of all necessary information including parent complaints and incidents involving the students.
2. Assist with answering and directing all incoming calls and coordinate the reception of all visitors

to the school building when needed.
3. Collect information and prepare reports and correspondence as required by the supervisor.
4. Distribute mailings to parents and students.
5. Copy and distribute materials as required by the supervisor.
6. Adhere to the policies and procedures related to the maintenance of all office records and files.
7. Track documentation as required for student files, parent contact, visitors, and school events.
8. Maintain good parent relations and communication through a positive manner and professional

image.
9. Utilize all features of computer programs necessary for completing the school reporting

procedures.
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10. Work effectively with parents and staff and generate parents’ confidence in the school and HOS.
11. Demonstrate genuine concern for the students and the staff by maintaining high personal

standards and strong work ethics, being consistent and reliable in arrival and attendance, an
essential function to assure the proper operation of the school.

12. Promote good citizenship through actions as a role model.
13. Accept responsibilities as delegated by the HOS and/or other supervisory authority.
14. Use technology with efficiency for record-keeping, administrative tasks, and communications.
15. Share responsibility for professional, cooperative staff relations and for activities important to the

operation of the school.
16. Conduct oneself according to professional and ethical principles, continuously striving to improve

communication methods, clerical techniques, and interpersonal relationships with Parents and
school community members.

17. Accept responsibility for marketing and enrollment in the school within the community.
18. Display personal qualities that reflect favorably upon the individual, the group, and the school.
19. Display pride in being a member of the school team and administrative staff.
20. Be familiar with, and support School administration in the effective implementation of, the

school’s Emergency Response Plan.
21. Adhere to all procedures and policies as outlined in the Employee Manual, including the

requirement to submit a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: Associates degree in a related field is required. Three years of experience
in a secretarial and/or reception position in a high volume office setting is desired. High school
diploma and two additional years of experience may be substituted for the Associates degree
requirement. Experience in school office operations and parenting skills are highly desirable.

Needs to demonstrate the ability to:

> Communicate through superior written and oral communication skills.
> Consistently organize incoming and outgoing tasks and communications.
> Consistently utilize all features of the computer programs necessary for

completing School reporting procedures, through the use of Word, Excel, and
Outlook programs in a proficient manner. Learn and implement new computer
programs as needed.

> Work on multiple projects and respond to requests and deadlines in an accurate,
timely manner.

> Make sound decisions within the parameters of authority.
> Be courteous, professional, and tactful at all times.
> Display a professional appearance.
> Maintain a positive working relationship with faculty, staff, MEI
members, parents, students, visitors, State, and community.
> Motivate and create a shared vision within the school community
> Be respected as an adult learner and as an individual.
> Serve as a role model who acknowledges through actions and behaviors the critical

value of human relationships in achieving personal and professional goals and
organizational purpose.
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Required Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed in this position description are representative of the knowledge,
skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that will
be required of this position. It is not intended to limit, or in any way to modify, the right of any supervisor to
assign, direct, or reassign duties and responsibilities to this job at any time. The use of a particular
illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

At Risk Program Director Position Description

Position: At Risk Program Director

Employment Type: Administrative/At-Will/Non-Exempt Reports To: Head of School (HOS)

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: Substitutes and Volunteers

Position Summary: The overall supervision of the children and staff within the At Risk Program. Plan,
implement and evaluate the program to insure that the desired objectives for the children are met. Insure
the overall security of the designated program site, supplies, materials and equipment. Responsible for
maintaining a program site that is well ordered, intellectually stimulating and appropriate for the needs of
the children. Keep accurate attendance data and assist in correct billing and collection procedures.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the System.
2. Support and fully participate in a school culture that focuses on student and adult learning.
3. Set high expectations and standards for the achievement of students and own personal

performance.
4. Support the school’s mission in offering supplementary activities and instruction that ensures

student achievement of school’s academic standards.
5. Support a school philosophy that values continuous learning for adults tied into student learning

and other school goals.
6. Support all efforts to provide opportunities for the community to be involved in student and

school success.

Characteristic Duties and Performance Standards (Essential):

1. Plan and execute an after-school program in line with the schools' educational goals and beliefs.
2. Establish and maintain a safe and healthy learning environment.
3. Overall supervision of children enrolled in Program as well as, assigned primary care group.
4. Establish a positive, well-run and purposeful program responsive to the children’s and parent’s

needs.
5. Supervise a staff up to five and insuring licensing compliance and program quality.
6. Assist with the training and orientation of program staff.
7. Act as a resource person for program staff.
8. Plan and implement special activities for the program.
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9. Plan monthly snack menus that are well balanced, nutritious, and appetizing and comply with
state licensing and USDA requirements (if provided by the school).

10.Enroll children.
11.Keep records systems accurate and current including children’s records, billing and attendance

records and staff time sheets.
12.Inform parents of account balances.
13.Administer first-aid.
14.Keep parents informed by communicating effectively and on a continuous basis.
15.Be assertive, but not aggressive in dealing with children’s behavior.
16.Maintain confidentiality.
17.Keep the program space neat and organized. Decorate the area in keeping with children’s interests

and creations.
18.Coordinate purchases with the HOS and maintain the inventory of supplies, equipment and

resources in the Resource Library.
19.Attend staff meetings, in-service training and workshops.
20.Insure safety compliance for children and employees.
21.Keep the HOS informed of all relevant information.
22.Identify and participate in professional development opportunities.
23.Adhere to all procedures and policies as outlined in the Employee Manual, including the

requirement to submit to a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: Must have appropriate credentials as designated by the State
Regulatory Agency. The Program Director must demonstrate competency in all areas of designated
responsibility.

Needs to demonstrate the ability to:

> Recognize children’s physical, emotional and developmental patterns.
> Know general learning theories and curriculum development alternatives.
> Use professional skills in the area of curriculum planning, in-service staff

training, program goal setting, lesson plans and establish procedures for evaluating
the progress of individual children.

> Show sensitivity and warmth to the individual and group needs of children.
> Use sufficient maturity and good judgment to function in a crisis situation.
> Show sensitivity to the individual needs of parents.
> Communicate effectively with parents.
> Supervise a staff of up to five.
> Evaluate staff on a regular basis (once every 9 months).
> Administer a program and budget of relative scope and complexity.
> Display a positive, self-confident, flexible and enthusiastic attitude.
> Be dependable and organized.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.
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Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Food Service Supervisor Position Description

Position: Food Service Supervisor

Employment Type: Non-Professional/Non-Exempt/At-Will Reports To: Head of School (HOS)

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: Food Service Workers and Contracted Services

Position Summary: To provide food service for the school. To insure the school food service is operated
so as to comply with state and local regulations regarding the commercial preparation and distribution of
food. To provide excellent maintenance of required documentation and vendor files while complying
with all corporate, local, state and federal guidelines and procedures.

Primary Tasks:

1. Share a commitment to the success of the mission, goals, and objectives of the System.
2. Set high expectations and standards for the food service staff.
3. Support the HOS by offering organizational and technical assistance that ensures compliance with

all corporate, local, state and federal guidelines and procedures.
4. Support all efforts to provide opportunities for the community to be involved in student and

school success.

Characteristic Duties and Performance Standards (Essential):

1. Comply with state and local regulations regarding the commercial preparation and distribution of
food.

2. Prepare snacks/meals for students at the school using cooking equipment and food preparation
experience.

3. Inspect cooking equipment and utensils for cleanliness and functional operation.
4. Maintain cleanliness and proper sanitation in kitchen area including: washing dishes and all

utensils used in food preparation and service; daily cleaning of counter tops oven, stove, warmers
and other kitchen surfaces; cleaning refrigerators, freezers, cabinets, carts.

5. Under supervision of the HOS, develop menus in accordance with federal dietary standards
(USDA).

6. Post menus in designated areas.
7. Order and purchase food as economically as possible and with approval of HOS.
8. Under supervision of HOS, may inventory supplies, equipment and food.
9. Report supply needs and equipment loss or damage to the HOS.
10. Prepare food, equipment, supply orders, and submit to HOS for approval.
11. Avoid waste in purchasing or use of food supplies and materials.
12. Assist in supervising students as needed.
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13.Keep the HOS informed of all necessary information including: customer and staff
complaints/incidents.

14.Other reporting as assigned by HOS.
15.Track and provide documentation of meal payment and non-payment. Keep accurate and timely

meal payment records. Collect unpaid balances in a timely manner.
16.Ability to complete preparation duties and maintain desired temperature of food being served

within operational time parameters.
17.Be consistent and reliable in arrival and attendance in order to assure the proper operation of the

kitchen. Keep HOS informed of planned/unplanned time off.
18.Share responsibility for professional, cooperative staff relations and for activities important to the

operation of the school.
19.Conduct one-self according to professional and ethical principles. Continuously strive to improve

food preparation methods and service techniques.
20.Display personal qualities that reflect favorably upon the school.
21.Display pride in being a member of the System team.
22.Be familiar with and support school administration in the effective implementation of the school’s

Emergency Response Plan.
23.Adhere to all procedures and policies as outlined in the Employee Manual, including the

requirement to submit to a criminal records check.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees
in their absence to the extent other responsibilities permit.

Required Education/Skills: High School Diploma or GED required. Experienced cook with at least one
year experience in a commercial establishment. Knowledge of basic nutritional principles and
demonstrated ability to plan and serve well balanced meals and snacks. Three years directly related
experience may be substituted for the educational requirement.

Needs to demonstrate the ability to:

> Communicate through written and oral communications skills.
> Move groceries and cooking supplies as needed.
> Stand for extended periods while preparing food.
> Bend, stoop, or crouch.
> Frequently use hands and fingers (required).
> Maintain an organized work environment.
> Work on multiple tasks and respond to requests and deadlines in an accurate,

timely manner.
> Make sound decisions within the parameters of authority.
> Be courteous, professional and tactful at all times.
> Display a professional appearance.
> Maintain a positive working relationship with faculty, staff, parents, students,

authorizer and community.
> Support the shared vision of the school community.
> Serve as a role model who acknowledges through actions and behaviors the

critical value of human relationships in achieving personal and professional goals and
organizational purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed in this position description are representative of the
knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals
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with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that
will be required of this position. It is not intended to limit, or in any way to modify, the right of any
supervisor to assign, direct or reassign duties and responsibilities to this job at any time. The use of a
particular illustration shall not be used to exclude non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Custodian/ Maintenance Position Description

Position: Custodian/ Maintenance

Employment Type: Non-Professional/Non-Exempt/At-Will Reports To: Head of School (HOS)

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: As directed by the HOS

Position Summary: To provide custodial/maintenance service for the System performing all functions related
to the general cleaning and maintenance of the school facility. To insure the school custodial/maintenance
service is operated so as to comply with state and local regulations regarding facility safety and cleanliness.
The position holder will maintain required records and repair documentation while complying with all
corporate, local, state and federal guidelines and procedures for facility.

Primary Tasks:
1. Share a commitment to the success of the mission, goals, and objectives of the school.
2. Set high expectations and standards for custodial/maintenance service.
3. Support the HOS by offering organizational and technical assistance that ensures compliance with all

corporate, local, state and federal guidelines and procedures.
4. Support all efforts to provide opportunities for the community to be involved in student and school

success.

Characteristic Duties and Performance Standards (Essential):

General
1. Conduct one-self according to professional and ethical principles.
2. Display personal qualities that reflect favorably upon the school community.
3. Display pride in being a member of the Muskegon Heights PSA System community.
4. Adhere to all procedures and policies as outlined in the Employee Manual including the requirement

to submit to a criminal records check.
5. Ability to move equipment and supplies as needed. Must lift 50 lbs.
6. Ability to stand for extended periods while cleaning or performing maintenance tasks.
7. Ability to bend, stoop or crouch occasionally.
8. Frequent use of hands and fingers is required.
9. Ability to complete cleaning/maintenance duties within operational time parameters.
10. Consistent and reliable in arrival and attendance. Keeps HOS informed of planned/unplanned time

off.
11. May be required to respond to after hour emergencies and be on call.

Housekeeping
1. Comply with state and local regulations regarding the maintenance, cleanliness and safety of school

property.
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2. Broom clean and wet mop all hard floor surfaces in classrooms, offices, bathrooms and common
areas on a daily basis using proper cleaning solutions and techniques including frequent
water/cleaning solution changes.

3. Vacuum all carpeted areas in classrooms, offices and common areas on a daily basis.
4. Clean and sanitize bathroom sinks, toilets, urinals and water fountains on a daily basis following

established /appropriate protocols.
5. Clean and dust fixtures, and furniture on a bi-weekly basis following established /appropriate

protocols.
6. Remove trash from receptacles in classrooms, bathrooms and offices on a daily basis.
7. Clean the inside of trash receptacles on a weekly basis following established /appropriate

protocols.
8. Clean inside and outside of entrance/exit door glass on a daily basis following

established/appropriate protocols.

Sanitation
1. Remove waste and trash from the facility using proper receptacles following established

procedures.
2. Implement state and local recycling programs when possible.
3. Coordinate and monitor dumpster schedule and deliveries.

Preventative Maintenance
1. Monitor the HVAC systems (heating, ventilation and air conditioning) reporting any

insufficiency as directed by the HOS.
2. Replace air conditioning filters on a monthly basis.
3. Strip, wax and seal all corridors, classrooms, sanitary areas, and staircase floors with

manufacturer recommended products.
4. Check window frames and balances, clean interior and exteriors of all façade windows with

manufacturer recommended products at least twice a year or as required keeping clean
appearances.

Grounds Maintenance
1. Clean, maintain, weed, and manicure all lawns, landscaping, and shrubs throughout interior and

exterior premises.
2. Clear main walkways of snow and/or ice, where applicable.
3. Inspect playground equipment (including fences, gates, walls, etc.) using the Playground/Outdoor

Equipment Inspection Form on a monthly basis.

General Regular Maintenance
1. Insure that building is heated or cooled, cleaned, locked and unlocked, and ready for all school-

related activities.
2. If requested by the HOS, receive and record shipments delivered to the school cross-referencing

packing slips with order forms. Deliver shipments to the appropriate user.
3. Order custodial supplies and deliver them to the appropriate user.
4. Keep accurate inventories of supplies and equipment.
5. Report any acts of vandalism and breakage to proper authorities.
6. Change light bulbs and ballasts as needed.
7. Repair locks and other building hardware as needed.
8. Inspect the facility and grounds weekly making recommendations for improvements to enhance

safety and equipment.
9. Paint and plaster surfaces in disrepair.
10. Repair furniture when possible.
11. Perform minor plumbing, electrical, and carpentry repairs.
12. Arrange chairs and tables and other equipment for special use of facility.
13. When appropriate, schedule and assign cleaning and maintenance work for contracted personnel.
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14. Keep accurate records of all maintenance activities.
15. Review all Year End Maintenance Request Forms and schedule required maintenance and repair as directed by the

HOS.
16. Be familiar with and support school administration in the effective implementation of the school’s Emergency

Response Plan.
17. Respond to and communicate emergencies and provide hands on assistance wherever conditions require.
18. Perform and document regular walkthroughs of building and grounds using the Monthly Maintenance Checklist
19. Identify and report safety and emergency repairs using the Maintenance Request Form.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees in their absence to
the extent other responsibilities permit.

Required Education/Skills: Position holder will have at least two years of experience in a maintenance position.
Thorough knowledge of building cleaning practices, supplies, and equipment; ability to follow moderately difficult oral
and written documents; dependability, and demonstrates good judgment.

Needs to demonstrate the ability to:

> Communicate through written and oral communications skills.
> Maintain an organized work environment.
> Work on multiple projects and respond to requests and deadlines in an accurate, timely

Manner.
> Make sound decisions within the parameters of authority.
> Be courteous, professional and tactful at all times.
> Display a professional appearance.
> Maintain a positive working relationship with faculty, staff, MEI

members, parents, students, State and community.
> Support the shared vision of the school community.
> Serve as a role model who acknowledges through actions and behaviors the critical value of

human relationships in achieving personal and professional goals and organizational purpose.

Required Qualifications: To perform this job successfully, an individual must be able to perform
each essential duty satisfactorily. The requirements listed in this position description are
representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that will be required
of this position. It is not intended to limit, or in any way to modify, the right of any supervisor to assign, direct or
reassign duties and responsibilities to this job at any time. The use of a particular illustration shall not be used to exclude
non-listed duties of similar kind or level of difficulty.
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Muskegon Heights Public School Academy System

Information Technology Field Support Position Description

Position: Information Technology Field Support Specialist

Employment Type: Non-Professional/Non-Exempt/At-Will Reports To: Head of School (HOS)

Accountable To: MEI Employed By: MEI

Supervisory Responsibilities: As directed by the CAO/HOS

Position Summary: To provide troubleshooting and resolving technical computer issues primarily via telephone
support and onsite. This position requires an individual who can provide extremely professional and friendly
phone support as well as some hands on work as needed. The selected individual will need strong problem
resolution skills as well as the ability to multi task.

Characteristic Duties and Performance Standards (Essential):

General

1. Overall territory management including related administration pertaining to customer calls and timely
completion of technical support tickets.

2. Performs necessary servicing and preventative maintenance of all IT equipment.
3. Managing inventory of all IT assets.
4. Provide computer training and ongoing support for students and teachers.
5. Act as customer liaison and help drive customer issues to resolution.
6. Builds and fosters strong relationships with technology vendors.
7. Presents and maintains a professional image at all times.
8. Daily IT support for staff.
9. Remote Networking support for Satellite offices.

Software & Hardware Knowledge Requirements:

1. Deepfreeze
2. MS Office 2007 and 2010
3. MS XP and MS Windows 7
4. Active Directory
5. VPN
6. Blackberry phone Installation
7. Access Points
8. Network Printers & Scanners
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9. Remote Desktop Support (TeamViewer)
10. Learning Management Systems support (Desire2Learn)
11. Student Information Systems support (Powerschool)

Required Skills:
1. A+ Certification or equivalent experience servicing PC hardware and software.
2. Bachelor Degree or Associate's Degree in Computer Science or Computer Information Systems.
3. Three or more years related field service experience.
4. Previous experience managing a territory

Environment:
1. May be a high availability/mission critical account where system outages may occur. Proactively responds

to potential equipment issues to prevent unplanned interruption of customers' business.
2. Must be willing to travel for short term assignments, as required.
3. Must have and maintain a valid driver's license.

Primary Tasks:

 Share a commitment to the success of the mission, goals, and objectives of the school.
 Set high expectations and standards for custodial/maintenance service.
 Support the CAO/HOS by offering organizational and technical assistance that ensures compliance with

all corporate, local, state and federal guidelines and procedures.
 Support all efforts to provide opportunities for the community to be involved in student and school

success.

Performance Standards (Marginal):

1. Perform various assigned responsibilities, as allowed by state and federal law, of other employees in their
absence to the extent other responsibilities permit.

Required Education/Skills:

Needs to demonstrate the ability to:

> Communicate through written and oral communications skills.
> Maintain an organized work environment.
> Work on multiple projects and respond to requests and deadlines in an accurate, timely

Manner.
> Make sound decisions within the parameters of authority.
> Be courteous, professional and tactful at all times.
> Display a professional appearance.
> Maintain a positive working relationship with faculty, staff, MEI

members, parents, students, State and community.
> Support the shared vision of the school community.
> Serve as a role model who acknowledges through actions and behaviors the critical value of

human relationships in achieving personal and professional goals and organizational purpose.
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Required Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed in this position description are representative of the knowledge, skill, and/or
ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Disclaimer: This description is intended to indicate the kinds of tasks and levels of work difficulty that will be
required of this position. It is not intended to limit, or in any way to modify, the right of any supervisor to assign,
direct or reassign duties and responsibilities to this job at any time. The use of a particular illustration shall not be
used to exclude non-listed duties of similar kind or level of difficulty.
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Occupany approvals will be added to the Contract upon approval from the appropriate
State agencies.
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EXHIBIT “A”

LEGAL DESCRIPTION OF LAND
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Legal Description of Edgewood Elementary Property

HT4145 BLK 262 LOTS 19 TO 33 INC MUSKEGON IMPROVEMENT CO’S ANNEX
#1

HT4127 BLK 262 LOTS 1, 2, 3, 4, 5, 6, & 7 MUSKEGON IMPROVEMENT CO’S
ANNEX #1

Legal Description of Martin Luther King Elementary Property

HT0498 BLK 67 LOTS 10-11-12-13-14-15 OF BLK 67 & E 299 FT OF N 1/2 OF S 1/2
OF N 1/2 OF NW 1/4 OF SW 1/4 SEC 32 T10 NR 16W

Legal Description of Middle School Property

HT2730 ENTIRE BLOCK 170 AND ENTIRE BLOCK 171 AND ABANDONED
ALLEY ABUTTING BLK 171 ON S AND VACATED ST BETWEEN BLKS 170 & 171

Legal Description of High School Property

HT1717 ENTIRE BLKS 122-124 ORIGINAL PLAT CITY OF MUSKEGON HEIGHTS
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Edgewood Furniture & Equipment Inventory

Edgewood Room 102

Item Description Quantity

student desks 29

student chairs 43

teacher desk 1

teacher chair 1

rectangular tables 3

kidney shaped table 1

file cabinet 2

rectangular tables w/4desks 1

tables with 2 desks 2

wood moveable book cubbies 5

wood mail cubbies moveable 2

white rolling tub rack 1

wet/dry easel w storage 1

trapezoid table 1

chalkboard big book storage 1

grow light in box 1

globe 1

student computers 4

teacher computer 1

4 shelf book shelf 1

old double desk tables 2

clocks 2

magazine book rack 1

library book cart 1

Nystrom board map set 1

garbage bins 3

attached bulletin boards 5

overhead projector 1

projector cart 1

flag 1

telephone 1

paper towel rack 1

bulletin board unattached 1

wipe board 2

TV/VCR 1

scholastic guided reading box

level J 1

level K 1

level L 2

Level M 1
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Level N 1

Level O/P 1

Level Q 1

Level R 1

Not leveled 1

Thesaurus 23

Children's dictionary Houghton Mifflin 19

Dictionaries American Heritage 13

Dictionaries American Educ Publication 6

Thesaurus McGraw Hill 1

Dictionary Webster’s 1

Thesaurus Webster’s 2

Beginning Thesaurus In other words 1

Rhyming dictionary 1

Rogers children’s thesaurus 1

Atlas of the world 1

the best dictionary for students 5

Webster’s dictionary for students 4

paper holder 1

scooter boards 4

stool steps 1

clip board 24

highlighters 3 boxes

overhead math materials 2 boxes

geo reflectors 29

bingo type games 18

flash cards 14 sets

bingo chips 4 sets

tangrams 1 shoebox

measuring tapes 1 set

fraction box 1 set

fraction cake 1

deluxe fraction squares 1 set

small chalk boards 30

thermometers 1 set

rulers/yardsticks 2 lg boxes

dry erase paddles 3 boxes

CD player school smart 1

clalifone performer plus CD player 1

tape sound system/headsets (broken) 1 set

science boxes 8

units of writing lucy calkins grade 3-5 1 set

intervention resource kit 1

my writing book tablets 91

writers companion 10

writers companion TE 1

teacher resource books 1 box
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second step program 1

daily writing reinforcers Grade 3 1

my math manipulatives and workmats 20

color tiles 1

2 sided coin/chips 1

trundle wheel 1

versa tiles

science level 2 & 3 1 each

Math level 2 & 3 1 each

Measurement level 3 1

Reading level 1 1

Reading level 2 1

Reading level 3 1

answer boxes 16

science boxes 1

calculators 2 sets

first aid kit 1

large paper cutter 1

yacker tracker 1

make words muth by mouth phonics 1

make words with pocket charts 1

writing notebook guide 1

coin stamps

Holey cards 26

jumbo reading rods 4

measuring cups

money tray with play money 1 set

thermometers lg classroom 3

phonics awareness books fall winter spring 3

butterfly tower 1

volume relationship set 1

glue

gram stickers 4 boxes

Edgewood Room 104

Item Description Quantity

Reading/Language Scholastic Classroom Library Leveled

Readers Levels E-O

Twig Books- Guided Reading Kit 5

Phonics story Book Sets Levels E-F

6-30



B-4

Scholastic Phonics Chapter Book Library Set

Classroom Library Books unleveled (3 md boxes)

Poetry Books and study guide set

Books on tape collection

Vocabulary Center

Word building tiles

Sentence Puzzle Kit

Leveled Literacy Intervention Blue system 1-120 (2-3) boxes 1-4

teacher materials in box 1

Take home books 1-120 incomplete set

Write a story game 1

Word building game clusters 1

Magnetic strips-letter/words 1 set

Encyclopedia 1 set

Handwriting paper- large size 1 box

Handwriting paper 1 ream

Learning center stations
2 + extra
headsets

Tape/CD player 2

Sentence stip Charts/pointers 10

Focus on Reading charts and cards 1

reading bingo games 4

1 ready to write prompts 1 box

big books 1 lg box

Math Manipulatives

Pattern blocks 1 bucket

connecting cubes 3 buckets

attribute blocks 1 bucket

links 1 bucket

2 sided counters 1 bucket

tangrams 2 buckets

folding geometric shapes 1 set

plastic/wood shapes 1 set

number lines desk 20

liquid measuring set 1 set

base ten blocks 3 sets

rulers 1 set
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place value flip book 1

student calculators 31

large links 2 bags

money coins 1 bucket

classroom Judy clock 1

cloth calendar 1

plastic geoboards 1 classroom set

balancing scales- plastic 5

multiplication bingo 1

student clocks/paper/wood 1 set

time flip book 1

teacher magnetic fraction bars/circles 1 set

TE overhead problems 1 box

TE overhead manipulative kit (teacher resource) 1

Science

Discover chest activities 1 set

Rock collection 1

Science bingo games 1 set (4)

magnifying glasses 1 set

Social studies

globe 1

map making kit 1

social studies game show

Write on whiteboards class set

highlighters and tape 20

scissors class set

plastic tubs 15

desk mats T chart/ Venn diagram 1 set (30)

time tracker 1

highlighters and tape 2 containers

dry erase markers 2 packs

magnetic letters/numbers 1 pack

magnetic tiles 1 set

Room Equipment

Teacher desk 1

teacher chair 1

student desks 29

student chairs 41

computer tables 2

rectangular tables 2

kidney shaped table 1

round table 1

overhead projector 1
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overhead projector cart 1

file cabinets- 4 drawer 2

vcr and wall bracket 1

paperback book rack 1

small metal magazine racks 2

aqua/purple cubbly cabinet 1

wooden bookcart w storage 2

wooden poster storage cart on wheels 1

wooden book magazine rack 1

2 sided whiteboard easel on wheels 1

wooden chalkboard/big book storage cart 1

metal whiteboard easel w storage bins below 1

nystrom pull down map set 1

flag 1

overhead projector screen 1

wall clock 1

student computer 3

teacher computer 1

wastebasket 2

paper towel dispenser 1

hand soap dispenser 1

telephone 1

Edgewood Room 105

Item Description Quantity

overhead 2

computers w/keyboards and mice 3

projector cart 1

clickers 1 set

student desks 12

USA rug 1

lg. green chairs 15

file cabinet 1

wooden cabinet 1

lg. rolling cabinet 1

teacher desks 2

teacher chairs 2

av carts 2

small chairs 10

kidney bean table 1

table 1

bookshelf small 1

stool 1
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Edgewood Room 106-Computer Lab

Item Description Quantity

computers w/monitors & mice 26

13 computer tables

Laserject 4100 printer 1

Xerox copy machine #89280 1

rectangle table 1

student chairs (brown) 23

student chairs (blue) 3

folding chair (grey) 1

overhead projector 1

pull down screen 1

tv/vcr combo w/ remote 1

clock 1

headphones for computers (some broke) 14 pairs

Edgewood Room 201

Item Description Quantity

Edgewood Room 202-Art

Item Description Quantity
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Edgewood Room 203

Item Description Quantity

Phone 1

Computer Monitor 2

File Cabinets 3

Reading Tables 2

Teachers Desk 1

Overhead 1

Wooden Table 2

Computer Tower 2

Teachers Chair 1

Student Desks 29

Student Chairs 31

Globe with Stand 1

Small table 1

Mobile Wooden Book Shelves 4

Surge Protector 2

Computer Keyboards 2

Computer Mouse 2

TV/VHS PLAYER 1

Internet Computer Projector 1

Mobile book rack on wheels 1

Tape/Stereo Player 1

Edgewood Room 204

Item Description Quantity

student desks 32

student chairs burgundy 35

student chairs red 3

kidney table 1

large table 1

computer table 1
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book case (black) 2

book case (wood) 1

book rack 1

lamp 1

globes 2

file cabinets 3

cart 2

white board portable 2

metal chair 1

office chairs 3

teacher desk 1

computer workstation 1

maps 5

bin holder 1

table 1

overhead 1

projector 1

computer 2

radio 1

television 1

Edgewood Room 205

Item Description Quantity

teacher desk 1

teacher chair 2

student desks 30

computer table 1

1/2 round teacher table 1

short student table 1

student chairs 30

book shelf 1

overhead stand 1

book shelf black 1

computer and monitor 1 each

computer and projector 1

file cabinet black 1

tall teacher chair 1

maps wall 3

computer monitor 1

telephone 1

boom box 1

plastic multi color chart 1

1 television and remote 1
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computer table broken 1

3 trash cans 3

projector cart black 1

globe and stand broken 1

Edgewood Room 206

Item Description Quantity

sight word boxes levels 1\2 2

teaching tiles 1

3rd grade reading books bright surprises 10 reading books

math hands on counters

math electronic games

word prefix and suffix magnets

grammar work-sheets

touch math kits

attribute shapes box

place vale box

3-d fraction shapes box

teaching tiles box

stamp and write kits 2

place value chart

step by step math book

L.C writing kits 2

math harcourt

math bingo

5-star stories

brigance work-sheets

box of books levels 1-3

dibels reading kit levels 1-5

curriculum maps

box of old markers

calculators 20

hitachi multimedia LCD projector 1

Edgewood Room 301
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Item Description Quantity

records

read a long trill

foam ABC's

books and tapes

head phones

leveled books

early success books

balances 4

grams 6

geometric wood solids

protractors

fraction bars 90

overhead fraction bars 4 sets

decimal sq sets 3

money sets 3

clear plastic volume set

easy scale

money stamps 4

unifax 100 track

1-10 insert 3

unifax number indicators

unifax tens and hundreds 2

multi base

clock dials boxes 3

probability kit

pentomino puzzle

dice 1

polyhedra dice sets 5

overhead spinners 1 set

color spinners 4 color 2

grading stamps

money stamps

time stamp

digital clock dominoes

Edgewood Room 301

Item Description Quantity

records

read a long trill

foam ABC's

books and tapes
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head phones

leveled books

early success books

balances 4

grams 6

geometric wood solids

protractors

fraction bars 90

overhead fraction bars 4 sets

decimal sq sets 3

money sets 3

clear plastic volume set

easy scale

money stamps 4

unifax 100 track

1-10 insert 3

unifax number indicators

unifax tens and hundreds 2

multi base

clock dials boxes 3

probability kit

pentomino puzzle

dice 1

polyhedra dice sets 5

overhead spinners 1 set

color spinners 4 color 2

grading stamps

money stamps

time stamp

digital clock dominoes

Edgewood Room 302

Item Description Quantity

phone 1

teacher computer 1

smart board 1

smart board cart 1

smart board projector 1

TV on wall bracket 1

book shelves 2

student computer 2

tape player/CD 1

globe 3
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teacher desk 1

teacher chair 1

student chairs 32

file cabinets 2

map of north america

Edgewood Room 303

Item Description Quantity

Edgewood Room 304

Item Description Quantity

9 sectional bookshelf 1

teacher desks 2

tables (2 folding white) 5

computers 2

clock 1

wall maps 2

file cabinet 1

student desks 12

chairs 21

teacher chairs 2

projector, screen & cart 1

waste baskets 2

electric kit, balance markers & crayons 1 box

roll of art paper 1

av cart 1

easel 1
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cd player, calculators & pencil sharpeners 1 box

apollo movie screen 1

Edgewood Room 305

Item Description Quantity

graph paper lots

chart markers 3 pkgs

crayola markers 5 pkgs

cobblestone reading books 65

spelling practice books 6

test best on the terra nova battery books 8

vocab cards soc studies 3

word study books 36

scoring high books 28

soaring scores books 29

yellow dictionaries 19

red dictionaries 18

African American inventor books 2

vocabulary connections books 28

Time for kids readers 56

sun rain hurricane 21

taking care of the earth 21

it is good to know about matter 12

understanding ecosystems 11

forces at work 12

science leveled library 1

harcourt reading text books 34

tubs math manipulatives 20

young nation ss texts 60

1 teacher desk 1

rectangular tables 2

yellow kidney table 1

chart holder 1

manipulative bins 2

wooden bookshelf long 1

wooden bookshelf short 1

black metal bookshelves 4

black teacher chairs 2

computers 2

computer, no monitor, w projector 1

student desks 31

student chairs maroon 24

student chairs blue 9
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student chairs yellow 2

globe 1

computer projector cart 1

overhead 1

big book holder

Edgewood Room 306-Computer Lab

Item Description Quantity
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King Furniture & Equipment Inventory

King School Main Office

Item Description Quantity

Work tables (small and medium) 2

Black Rolling Filing Cart 1

Secretar's Desk and Overhead black Cabinet Set 1

Large Four Drawer Filing Cabinet 1

Small Hon Four Drawer Filing Cabinet 1

Black Paper Shredder 1

ML King Kitchen

Item Description Quantity

Ogden Title I Copy Room Inventory

Item Description
Serial or Model

#

7 Boxes of Harcourt Guided Reading Books Gr. K-2

5 Boxes Fountas & Pinnell LLI Green System Lessons

2 Boxes Fountas & Pinnell LLI Green System Teacher Kit

2 Boxes Fountas & Pinnell K-2 Benchmark Assess. System

Set of Hampton- Brown Phonics & Friends Storybooks Levels B,C,D

1- Teacher's Guide HB Phonics & Friends Level B 0-7362-0214-5

1- Teacher's Guide HB Phonics & Friends Level C 0-7362-0215-3

1- Teacher's Guide HB Phonics & Friends Level D 0-7362-0216-1

1- HB Phonics & Friends Level C Rhyme Cards 0-7362-0198-x

Misc Rhyme cards various levels

2- Teacher's Guides HB Phonics & Friends Level A+ 0-7362-1670-7

1- Teacher's Guide Skills Practice Level A+ 0-7362-1671-5

1- HB Read Alone Phonics Stories 0-7362-1656-1

1- HB Rhyme Cards Level A 0-7362-0196-3

1- HB Rhyme Cards Level B 0-7362-0197-1
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7 Little Books for HB Phonics and Friends- Various Levels

Harcourt Alphabet Cards Grade 1 0-15-315001-7

Misc Hampton- Brown Phonics Take Home Readers

Set of Abby's Alphabet Books A-Z Willow

Rigby Magenta PM Platinum Collection Level 1-2 1-4189-0427-9

Misc. Small group sets of Scholastic Phonics Books

Misc Sundance Phonics Readers

13 packages of purple LLI Writing Books

16 sets of misc flash cards

1 bag Don Blanchard Math Links

5 Kindergarten Math Manipulative Kits

Read Naturally Program- Tapes & Teacher Notebook

25 Math GEO Boards

12 One Minute Timers

Evan Moor Skill Sharpeners Reading Books K-6+

Evan Moor Non Fiction Reading Practice Gr. 1-6

Evan Moor Write a Super Sentence bk gr 1-3 1-55799-606-7

NonFiction Reading Comp. Social Studies Gr. 1-4

Recipe for Reading books GR. 1-7

Phonics Fun Grade 3 442210329

How to Teach Nonfiction Writing 3-6 1-55799-800-0

Take it to your eat Language Centers 1-55799-851-5

Paragraph Writing gr. 2-4 1-55799-608-3

Read and Understand Folktales & Fables Gr. 2-3 1-55799-750-0

Lee Canter's Parents on Your Side 0-939007-40-1

Misc HB Books on Tape

Problem Solving Math Gr. 3 FS-8494

TriOminoes Games

Learning Resources Activity Cards LER0264

Shining Star Parent Resource Books K-3

54 Put Reading First Parent Books

MEAP Math paper rulers

Misc Rulers

Overhead Shape Tracers

Overhead Numbers 1-100

2 pkgs Fraction Circles

Number tiles

Place Value Cards & Manipulatives

Misc Geometric Shapes

Overhead color tiles 2 bags

bag of popsicle sticks

overhead money

Place value & Counting chart

Money Bingo

Number Bean Bags

Teaching & Learning with Money
978-1-56911-
263-2

Patternables K-6 1-56911-982-1

Telling Time with the Judy Clock 1-56417-839-0
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Compare & Contrast Mat

Base Ten Book 3-6 B2428900112

Tub of Link & Learn Links

Tub of Pattern Blocks

Tub of Color Tiles

Bag of geometric shapes

Red GEO Board

Bag of Bean Counters

Pop for Numbers Game

Place Value Blocks

5 Packages of Mathlink cubes

Wooden geometric shapes

bag of plastic money & paper money

4 boxes Scholastic My Books Grade 1B Units 4-6

Harcourt Letter Tiles

Harcourt Tactile Cards

Components of the Harcourt Intervention kits Grs. K-2

Harcourt Gr. 1 Picture cards 0-15-313556-5

92- Making Word Builder Cards 0-15-309024-3

2 small chalk boards

Harcourt Gr. 2 Sugg. for Class Management 0-15-348993-6

Harcourt decodable book set 0-15-326750-x

Rigby Kinderfacts Book Set 1-86959-654

Misc Willbooks Collection

Scholastic SeeSaw Books- Misc 0-439-20739-8

Misc Collection of Time for Kids Books
13-978-0-02-
285909-1

Grade 1 Decodable book collection 0-15-326719-4

7- Harcourt Sounds of Sunshine Gr. 2 Intervention Bks 0-15-325339-8

1- Harcourt Gr. 1 Electronic Test System 0-15-329420-5

2- Harcourt Gr. 2 Electronic Test System 0-15-329423-x

20- Harcourt Intervention Pract. Bk. Gr 2 0-15-326145-5

4- Harcourt Intervention Assess. Bk. Gr 2 0-15-326155-2

4- Harcourt Holistic Assess. Bk Gr. 2 0-15-325160-3

3- Harcourt Read. Lang. Skills Assess Gr. 2 0-15-342277-7

2- Harcourt Decoding & Word Rec. Assess Gr 2 0-15-340341-1

2- Harcourt ELL Teacher's Guide Gr 2 0-15-329335-7

2- Harcourt Decodable Take home version Vol. 1 Gr 2 0-15-326768-2

1- Harcourt Spell. Pract. Bk. Gr. 2 0-15-323499-7

1- Harcourt Pract. Bk. Gr. 2 Banner Days 0-15-323514-4

2- Harcourt Pract. Bk. Gr. 2 Just For You 0-15-323513-6

1- Harcourt ELL Teacher's Guide Gr. 1 0-15-329334-9

1- Harcourt Challenge Copymasters Gr. 1 0-15-323509-8

1- Harcourt Letter & Word cards gr. 1 0-15-326169-2

1- Harcourt Math Gr 2 Student Pract Book
978-0-153-
52223-9

3- Harcourt Math Assess. Guide Gr. 2 0-15-336538-2

2- Harcourt Math Teacher's Resource Guide Gr. 2 0-15-336863-2

2- Harcourt Math Prob. Solv. Strat. wkbk Gr. 2 0-15-336531-5
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3- Harcourt Math Intervention Prob. Sol. Guide Gr.2 0-15-336886-1

2- Harcourt Math Reteach Wkbk. Gr. 2 0-15-336501-3

1- Harcourt Math Success For ELL Gr. 2 0-15-336544-7

2- Harcourt Math Family Inv. Act. Gr. 2 0-15-336551-x

2- Harcourt Math Perf. Assess. Gr. 2 0-15-336856-x

1- Harcourt Math Challenge Wkbk. Gr. 2 Teacher Ed. 0-15-336516-1

2- Harcourt Math Interv. Skills wkbk Teacher. Ed. Gr. 2 0-15-336-871-3

2- Harcourt Math Pract. wkbk Teacher Ed. Gr. 2 0-15-336481-5

1- Harcourt Math Reading Transparencies Gr. 2 0-15-339212-6

1- Harcourt Math Prob. Solv. Teach. Transp. Gr. 2 0-15-337497-7

3- Harcourt Math Teacher Edition, Vol 1 Gr. 2 0-15-334749-x

3- Harcourt Math Teacher Edition, Vol 2 Gr. 2 0-15-334750-3

3- Harcourt Math Teacher Edition, Vol 3 Gr. 2 0-15-352244-5

1- Harcourt Reading Teacher's Ed. Gr. 2 Theme 1 0-15-339742-x

1- Harcourt Reading Teacher's Ed. Gr. K Vol. 2 0-15-339733-0

1- Harcourt Reading Teacher's Ed. Gr. 1 Vol. 1-5 0-15-339740-3

1- Harcourt Reading Teacher's Ed. Gr. 1 Vol. 1-2 0-15-339737-3

1- Harcourt Reading Teacher's Ed. Gr. 1 Vol. 1-3 0-15-339738-1

1- Harcourt Reading Teacher's Ed. Gr. 1 Vol. 1-1 0-15-339736-5

1- Harcourt Reading Teacher's Ed. Gr. 1 Vol. 1-4 0-15-339739-x

1- Math Drill3 wkbk IN7413

1- Build It Festival Math Activities Gr. K-6 0-924886-38-2

1- Every Day Counts wkbk 25832-6

1- Math games for kids using cards & dice 50615

1- Harcourt Language Handbook Answer Key Gr. 2 0-15-326161-7

1- Oral Reading Fluency Assessment Gr. 1-6 0-15-340967-3

1- Grammar Jingles Primary Copymasters 0-15-322045-7

2- Standardized Test Prep Gr. 2 Teacher's Ed. 0-15-320930-5

1- Standardized Test Prep Gr. 2 Student Ed. 0-15-321228-4

Invitations to Literacy Misc. Book Collection

Reader's Library Houghton Mifflin- Misc books

Misc Hampton- Brown Phonics books level F

Sundance Phonics books Misc collection

2- Strategies That Work 2nd Edition
978--1-57110-
481-6

1- Strategies That Work 1st Edition 1-57110-310-4

2- I've DIBEL'd Now What? 1-59318-497-2

1- Using DATA to Improve Student Achievement 0-9666662-6-7

1- 6+1 Traits of Writing 0-439-57412-9

1- Reading & Writing Informational Text in the Prim. Grds 0-439-53123-3

1- pkg instructional conversation Gr. 1 Scholastic 0-439-89498-0

Unifix phonics gr. 1-3 1-58324-043-8

1- Complete Reading Disabilities Handbook 0-87628-249-4

1- Schools That Work 2nd Edition 0-8013-3246-x

1- A Poem A Day 0-590-29433-4

1- Fabulously Famous Books 0-545-07129-1

1- National Reading Panel (green book) 00-4754

1- Bringing Words to Life 1-57230-753-6

1- What Is It About Me That You Can't Teach? 1-57517-066-3
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1- Questioning the Author 0-439-81730-7

1- The One Minute Teacher 0-688-06139-7

1- Learning Intervention Manual

1- Behavior Intervention Manual

1- Pre-Referral Intervention Manual

10- Road to the Code Phonological Awareness Program 1-55766-438-2

1 box Harcourt Gr. 1 Letter & Word cards

3- Harcourt Math Gr. 1 Vol. 1 Teacher's Editions 0-15-334747-3

1- Harcourt Math Gr. 1 Vol. 2 Teacher's Editions 0-15-334748-1

1- Harcourt Math Gr. 1 Vol. 3 Teacher's Editions 0-15-338830-7

1- Harcourt Math Gr. 1 Intervention Prob. Solv. 0-15-336877-2

1- Harcourt Math Gr. 1 Family Inv. Activities 0-15-336557-9

2- Harcourt Math Gr. 1 Reteach wkbk 0-15-336487-4

8- Harcourt Math Gr. 1 Unit 1 Student Copy 9997-74730-5

14- Harcourt Math Gr. 1 Unit 2 Student Copy 9997-74732-1

13- Harcourt Math Gr. 1 Unit 4 Student Copy 9997-74733-x

6- Harcourt Math Gr. 1 Unit 5 Student Copy 9997-74734-8

16- Harcourt Math Gr. 1 Unit 6 Student Copy 9997-44351-9

1- Harcourt Math Gr. 2 Daily Transparencies 0-15-337491-8

1- Harcourt Math Gr. 1 Daily Transparencies 0-15-337490-x

3- Harcourt Math Gr. 1 Reading Transparencies 0-15-339211-8

1- Harcourt Math Gr. 2 Reading Transparencies 0-15-339212-6

1- Harcourt Math Gr. 1 Problem Solving Transparencies 0-15-337496-9

1- Harcourt Reading Gr. 1 Intervention Teacher's Guide 0-15-326512-4

1- Set of Hampton Brown Phonics & Friends Level A
A-Z Int. Bags w/
tapes

3- Module 1 LETRS 0-59318-189-2

3- Module 2 LETRS 1-59318-190-6

5- Module 3 LETRS 1-59318-191-4

6- Module 5 LETRS 1-59318-193-0

6- Module 4 LETRS 1-59318-192-2

8- Module 8 LETRS 1-59318-194-9

7- Module 7 LETRS 1-59318-195-7

3- Module 8 LETRS 1-59318-196-5

5- Mocdule 9 LETRS 1-59318-197-3

2- Modules 1-3 LETRS 1-57035-467-7

3- Modules 7-9 LETRS 1-57035-996-2

5- Modules 4-6 LETRS 1-57035-994-6

1- Harcourt Reading Phonics Pract. Book Copymaster gr. 2 0-15-320910-0

MLPP 2001 copy

1- Math lab SRA

2- Large Judy clocks

3 boxes of scissors

sm. box of judy clocks

2 tubs of word tiles

Henry & Mudge books- small crate

box of Read Naturally Materials

touch math/bingo

4-rainbow pentominoes/1-number tiles
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3 blue bins full of books for the lucy calkins writing prog.

word building tiles

alphabet letters & pictures

reading roads

colored pencils

stamps

7- Saxon Phonics Binders

Foundations of Reading First Binders

Boxes of Title I Binders

11 Calculator Caddies filled with Calculators

12 Supplemental Math Teaching books

6 sm note pads

dry erase markers

3 boxes skin tone crayons

25 long business envelopes

mta reader tracks phonics books- set

4.5 small boxes of batteries

assorted supplies: glue bottles, highlighters, note cards

scholastic phonics readers

overhead pocket chart with spelling DOL

tub bear counters

large judy clock

weather/ calendar pocket chart set

LLI take home books--level E, F, G

Elkonin Box Stamp

misc supplies- staples, thumb tacks, glue sticks

HB Big Books Set Various Levels A-D

HB CD Collection Various Levels A-D

Small table top white/ chalk board

7- HB sentence strip packages

LLI Take home books--level i, J, H, A, B, C, & D

red & Yellow folders; staples; compass

1sr Grade Science Kit

Making words kits

Large Geoemetric Shapes

Plastic letter tile holders for making words

3 pocket charts

Harcourt Read. & Lang. Skills Assess. in Spanish lev. 1-5

Harcourt Read. & Lang. Skills Assess. in Spanish lev. 1-1

Kindergarten Harcourt Decodable book set

Harcourt Kindergarten picture word cards

7 alphabet letter card sets

1- Gr. 1 Daily Math Practice workbook 1-55799-741-1

1- Gr 2 Daily Math Practice Workbook 1-55799-742-x

6- student dry erase whiteboards

9- Student copy Sounds of Sunshine Int. Books Gr. 2 0-15-325339-8

1- Harcourt Intv, Kit Book Gr. 1 0-15-326512-4

1- Gr 2 Harcourt Intv Pract Bk 0-15-326145-5
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1- Gr 2 Harcourt Intv Pract Bk Teacher's Ed. 0-15-326150-1

1- Gr 2 Intervention Harcourt Teacher's Guide 0-15-325344-4

3- Gr 1 Intervention Pract book Harcourt 0-15-326513-2

1- scholastic Kid's Poems (for Lucy Calkins) 0-590-22734-3

1- Family Math workbook

1- Family Math for young children workbook

1- Kindergarten Read aloud anthology Harcourt 0-15-313420-8

1- Harcourt Trophies Extra Support Gr 1 0-15-323506-3

1- Harcourt Phonics Book- Teacher Ed. Kindergarten 0-15-325777-6

1- Harcourt Pre-decodable Books take home version- k 0-15-325442-4

1- Phonics Practice Book Harcourt- k 0-15-325778-4

1- Harcourt Intervention Kit Pract. Bk teacher's guide- k 0-15-329346-2

1- Harcourt Gr. 1 Intervention Assess. Bk 0-15-326515-9

1- Gr 2 Harcourt Electronic Assessment System 0-15-329423-x

2- Grammar Jingles CD 0-15-320265-3

1- Phonics Express Level D cd 0-15-314904-3

2- Harcourt Gr 2 Teachers Manual Theme 1 Just For You 0-15-339742-x

3- Harcourt Gr 2 Teachers Manual Theme 2 Just For You 0-15-339743-8

1- Harcourt Gr 2 Teachers Manual Theme 3 Just For You 0-15-339744-6

5- Harcourt Gr 2 St. Copy Just for You book 0-15-339782-9

5- Harcourt Gr 2 St. Copy Banner Days 0-15-339783-7

K Themes Binder

16 large calculators in plastic bins

10- cassette tape player

6 deluxe blue padded headphones

2- coby portable cd player

1- Memorex portable cd player

2- wall number lines

1- pocket chart set for calendar and weather

mlpp binder

large tape dispenser

90- red Fountas & Pinnell Writing notebooks

90- yellow Fountas & Pinnell Writing Notebooks

11- Purple Fountas & Pinnell writing notebooks

3 packs of number stamps, ink pads

phonics sight word cards

alphabet letter cards

Kindergarten Harcourt classroom management ideas

7 Harcourt Teacher's intervention guide Gr. K 0-15-329346-2

2 Harcourt Intervention Kit Pract. bks K 0-15-329344-6

1- predecodable/ decodable Harcourt K book 0-15-325442-4

1- Pract. bk collection 0-15-325080-1

1- Harcourt Teacher's Resource Book 0-15-326467-5

big book cart (wooden)

3- Harcourt Gr. K Vol 2 Teacher's Edition 0-15-339733-0

4- Harcourt Gr. K Vol 1 Teacher's Edition 0-15-339732-2

5- Harcourt Gr. K Vol 3 Teacher's Edition 0-15-339734-9

Fountas & Pinnell K-2 Benchmark Assess. Sys
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Fountas & Pinnell K-2 Intervention lesson manuals

4 student scissors; 2 tape dispensers

2 ink cartridge packs

2 clipboards

1 book stapler

paper cutter

2 whiteboards

6 plastic bins

bucket of student awards

home school connection binder

1 pr blue head phones

scholastic guided reading program folders

Math Mosis

4- pkgs sentence strips

5 Crayons

2 Index Cards

2 Pocket Charts

9 Math My Manipulatives Sets

3 File Folders

3- Making Your Teaching Stick Books 0-325-02596-7

1- Fabulously Famous Books cd level A

Title I Computer Workstation- C (contains 24 laptops &
1 wireless
router)

Title I Computer Workstation-A (contains 18 laptops & 1 wireless router)

Blue 3 drawer math cart

1- case of 30 headphones

2- Title I Stamps and ink pads

1- large white board easel stand

1- alum. tripod stand

15- black headphones

1- case of 30 headphones from other Title rm. 130

1- COW computer workstation D from other Title rm. 130 w/ 24 laptops

1- COW computer workstation B from Interventionists rm. w/ 24 laptops

1- projector for computer secured to large cart

8- metal carts (used to deliver COWS to classrooms)

1 box of Teaching Tiles Learning System

tape recorder

book stapler

1 telephone

2 desk top computers w/ monitors

3 tables

2 teacher desks

11 filing cabinets

1 bookshelf

13 plastic chairs

6 sm. student chairs

6 office chairs with wheels

1 office chair without wheels
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King School Room 101

Item Description Quantity

Adult chairs 7

Childrens chairs 54

conference chairs 17

wheeled desk chairs 4

conference tables 5

miscs carts 2

book shelves 4

storage cart 2

octagon table 1

folding table 1

round table 1

mics. tables 6

rolling cart 2

tall storage cabinet 1

Misc cabinet 1

big book cabinet 2

lt. wood credenza 1

desk 1

24 section filer 1

cart with music instruments--K 1

King School Room 103

Item Description Quantity

King School Room 105

Item Description Quantity

bookshelves 5
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King School Room 107

Item Description Quantity

Mobile Whiteboard and Manipulative Trays 2

Teacher Workstation (Computer) 1

Children Bookshelves 2

Student Workstations (computers) 2

Children’s book rach 1

LCD Projector 1

Alphabet Rug 1

Overhead Projector 1

Big book easel 1

Reading Harcourt Banner Days Text Book 26

Reading Harcourt Just For You text book 26

Reading TE Banner Days 3

Reading Te Just for You 3

Harcourt Math TE 3

Reading TE Resource 10

Math TE Resources 10

McGraw Hill Language Arts (Student) 30

Webster Children Dictionaries 22

King School Room 109

Item Description Quantity

Harcourt Teacher's Ed. Reading Vol 1-6 6

Harcourt Teachers Workbooks 2 boxes

Harcourt Vocabulary Cards for reading 1 box

Harcourt Trophies On Level Readers 1 box
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Harcourt Trophies Below Level Readers 1 box

Harcourt Trophies ElAl Readers 1 box

Harcourt Sounds of Sunshine Supplemental Readers 13 books

Harcourt Student Basal Readers- Banner Days 30 books

Harcourt Student Basal Readers- Just for You 30 books

Harcourt Writer's Companion 22 books

Harcourt Literacy Stations 2 boxes

School Dictionaries 16

Social Studies books- students 24

Science books-students 19

Scott Foresman Science Lab Books 32

First Dictionary- 5 books

Children’s Thesaurus 5 books

Fountas and Pinnell Benchmark Assessment 1 box

Harcourt Decodable students books 1 box

1 Big Book of Rhymes 1

3 stationary computers 3

filing cabinets 2

wooden student mailbox 1

student desk 24

student chairs 29

television 1

vcr 1

overhead projector and rolling cart 1

teacher's desk 2

King School Room 111

Item Description Quantity

art materials 6 boxes

VHS tapes 2 boxes

colored copy paper 2 boxes

larger art prints 15

chart paper 4

felt board 1

books sets with tapes 18

material - afro-centric 2 bags

Sight words bingo 9

Spin a sentence 1 box

word family 1 box

spell time cadace 5

book sets 22 bags

folder of reader 24

dices 1 bag
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bucket of coins 1

brogy 1 box

reading comprehension 1 box

color and shapes

cassette recorder 1

electric sharper 2

case ten blocks 1

case flash cards 1

science box 1

box of envelope

bins 3

pencil holder 15

2 level books gr. 2 24

2 below level gr.2 24

books whipping boy 34

books quicksand 17

flip tops 23

primary paper 3 packs

filled paper 8 x 10 1/2 16

composition and single 1 pack

triangle and parallelogram

clock and bingo

color tile

English language gr.2 24

money and clock

rainbow pentominoes 2

manuscript tablet 3

chrries and cherry 30 books

molly and the slow teeth 44 books

subject notebook 20

mini legal pads 1

classpack markers 1 box

white crayons 1 bag

construction paper crayon 400 1 box

color pencils 240 1 box

rubbing crayon 1 bucket

construction tissue paper 10

book pack 1 bag

pack 12" ruler 1

pack 12" wooden ruler 1

box of uno cards 3 box

football 2

mancala 11

candy land 2

broad game sorry 1

broad game chutes and ladders 1

social studies books 30
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reading book trophie 2-1 33

reading book trophie 2-2 24

books 5 boxes

math 2 haircut workbook 24

listening center 2

small chairs 44

lg desk teacher 1

shelf 2

cabinet 1

clock 1

book rack 1

roll down screen 1

computer 3

tables 4

students desk 30

guided reading program letters (A,C,G,H,F) 5 boxes

notebook paper

King Computer Lab-Room 113

Item Description Quantity

King School Room 115

Date Item Description Quantity

6/3/2012 Bag of "1 blocks

Sequencing cards

alphabet animals

alphabet game

position game

# 1-10 game

cpolor and shape game

home sweet home puzzle

2 alphabet puzzles

BOX #1 nature numbers

stencils

big human puzzle

patterns
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6/3/2012 12" ABC rug pieces

2- alphabet matching puzzles

counting bears

BOX#2 links

few-magnetic letters

snapping pieces

culture pictures-large

2 chalk boards

6/3/2012 Talk and play cassette player

pumpkin puzzle

body parts flannel boards

BOX#3 3 ABC foam puzzles

beads and patterns set

big truck puzzle

2-ABC toys

6/4/2012 Tactile Letters (blue)

2 tubs of large links

beads on metal rods

BOX#4 4 small white boards

19 geoboards

1 box of wooden stringing beads

5 VHS videas

6/5/2012 scale

1 small box of wooden sticks

unifix cubes

BOX#6 box of small links

container of crayons

2 ABC matching puzzles

unifix cubes

6/7/2012 Journey into space floor puzzle

first words activity

learning to sequence activity

BOX#7 2 bottles of brown paint

paint brushes

developing pre-reading kit

electronic pencil sharpener

wall pencil sharpener
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6/72012 magnetic letters

12x18 writing paper

clipboards

BOX#8? math manipulative kits-Harcourt

K-intervention kit-Harcourt

K-intervention kit-Harcourt

K-literacy Stations kit-Harcourt

K-Picture Cards-Harcourt

K-Word builder kit-Harcourt

6/7/2012 Bucket balance

lucy calkins writing set

BOX#8? 4 VHS videos

winter hats

cassette recorder and headphones

6/8/2012 Harcourt Math Kindergarten Supplies

Teacher edition vol. 1

Teacher edition vol. 2

read aloud anthology gr 2

2-assessment guide

languages arts today

2-challenge workbooks

teachers resource book

math jingles

graph investigations

film pictures level 1-8

BOX# 10 3- practice workbooks

family activity workbook

hands on pattern blocks

math workbook

19-addition holey cards

19-subraction holey cards

science student handbook

scott foresman-kindergarten Teacher Edition

6/8/2012 Teachers modeling kit-K-Math Harcourt

Big Book Teachers edition

BOX#11 letter and sound chart

sentence strips

big book of rhymes and songs

big book collection
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6/8/2012 Harcourt Trophies Kindergarten

2-teacher edition vol. 1

BOX#12 teacher edition vol.2

teacher edition vol.3

practice book collection

assessment handbook

phonics book

phonics copymaster

oopples book with CD

3-decoding and word recog. assessments

predodable and decodable copy masters

independent reader collection

little book collection

big book audiotext

library book collection

3-alphabet master books

6/8/2012 high frequency word cards set

2-alphie puppet

predecodable/decodable book collection

BOX#13 word builder cards

word builders holders

read aloud anthology

6/8/2012 letter people

BOX#14

6/8/2012

box of wooden puzzles

BOX#15

6/8/2012

Class library books

6/8/2012 7 buckets of shape manipulatives

BOX#16 wooden blocks

gallon of glue

BOX#17

6/8/2012 4-small rubber balls

1 large rubber balls

BOX#18 jump ropes

6/8/2012 large links

bucket of manipulatives

BOX#19 math cassettes-Harcourt
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math CD-Harcourt

small math books?

6/8/2012 rolling whiteboard

overhead projector and cart

black cart

8-colored chairs

2-teacher chairs

1-rolling teacher chair

8-medium blue chairs

17-small blue chairs

2-wooden book shelf

1-wooden cabinet

2-student desks

2-kidney shape tables

3-large rectangle tables

2-small rectangle tables

1 small yellow round table

1 globe

Fountas and Pinnell Teacher Kit

Classroom listening kit

ABC Floor Rug

King School Room 116

Item Description Quantity

big books several

desk mats partial

math work mats 9

bingo materials partial

math reading transparancies 1

overhead reading transparancies 1

performance assessment 1

intervention problem solving 1

T.E. Volume 1 Harcourt 1

T.E. Volume 2 Harcourt 1

T.E. Volume 3 Harcourt 1

3-ring binder-daily math transparencies 1

unit 2 student books (math) 3

unit 5 student books (math) 2

magnetic letter kit 1

geo board 1

magnifier 1
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scale 1

concept cards 1 box

rulers several

letter cards several sets

sight word magnets partial set

map a story 1 set

learning can be fun cards 1 set

sight words (sets of written ones) several

picture cards 1 set

flash cards 1 set

CD grammar 1

sight word tactile cards 1

word builders several

books (miscellaneous) several

vocabulary building magnets 1 set

word builders 2 sets

literacy station activities partial set

science books (scholastic) several

blue holder-pocket chart 1

pencil sharpener (x-acto) 1

Harcourt leveled readers
several-partial
sets

scholastic leveled readers 1 box

science resource book 1

invitation to literacy-Harcourt 1 partial set

scholastic (non-leveled books-odds and ends) partial

scholastic leveled readers partial sets

partial sets of copied decodable books
2 partial sets in
boxes

write a story 1

spin a sentence 1

big books few

cuisenaire shapes 2 containers

pocket chart 1

whiteboards several

pocket charts-capitalization/punctuation 2

thermometer 2

sentence maker 1

Harcourt reading and language skills assessment book 5

Harcourt practice books 28

spelling practice books 16

sentence strips sets 1

reading essential kit 1

pocket chart 1

beginner's balance 1

white boards 5

cassette players 2

file cabinets 2

overhead 1
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storage unit 1

abc rug 1

easel-whiteboard 1

paper cutter 1

paper easel 1

Teacher's Harcourt Manuals 2 sets (1-5)

suggestions for classroom management set 1

Harcourt Challenge Book 1

Harcourt Teacher Guide E.L.L. 1

Language Handbook Teacher's Guide-Harcourt 2

T.E. Practice book-Harcourt 1

Harcourt Extra Support 1

E.L.L. Copying Master's-Harcourt 1

Intervention kit- Harcourt partial

Read Aloud Anthology 1

letter and sound cards-Harcourt 1

Reader's Response Pocket Chart 1

Leveled- Readers-Harcourt partial sets

rulers 11

yardsticks 2

Folding geo game 1

Teaching Aides Box 1 partial

Numbers (1-50) 1

Quizmo game 1

unit cards (fractions) 1 set

writing tablets 2

Harcourt book 1-2 23

Harcourt book 1-3 27

science color paddles set

Instructional resource books-science 1

Science lab manuals 31

A,B,C,D videos for science 1 set

science- audiotext sets 1

Harcourt leveled readers-partial sets-level L partial sets

Harcourt books 1-2 58

Harcourt books-1-4 39

Harcourt books 1-3 24

Harcourt books 1-1 49

library books-miscellaneous several

ones,tens,hundreds counters several

links 1 bag

picture perfect dictionaries 4

first dictionaries 3

literacy place books 3

science books (scholastic) 26

Science-T.E. 1

McGraw Hill Books-school to home several

Assessment pkg workbook-science 1
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stamp and write stamps 1 set

blocks 1 set

literacy station-Harcourt 1 set

odds and ends books variety

markers several

pocket charts- variety

metal whiteboard 1

Harcourt-challenge copy sheets 1

Harcourt-extra support book 1

Harcourt-ELL book 1

Harcourt-Phonics Practice book 1

Harcourt-Practice book 1

Harcourt-T.E.-practice book 1

Harcourt Teacher's Manual-1-1,1-3,1-4,1-5 1 of each

Harcourt Reading Skills-teacher 1

Harcourt-Decoding Word recognition 1

Harcourt- Language Handbook 1

Harcourt-Language Handbook-teacher's guide 1

Harcourt-Teacher's guide-E.L.L. 1

picture cards 2

word builder holder 2 sets

upper/lower case stamps 1 set of each

2 listening centers-tape players and headphones 2

Literacy place technology 1

vowel sounds words 1

Harcourt book (1-5_) 24

Harcourt-Math Family Involvement Activity 1

T.E. Harcourt Math workbook 1

Harcourt-Reteach Workbook 1

Reading Language handbook 1

Harcourt math teacher's resource book 1

Harcourt spelling practice books 1

Harcourt Intervention Skills 1

Harcourt-T.E. Reading Practice book 1

Harcourt-T.E. Spelling Practice Book 1

Harcourt-Spelling Practice Book 1

Harcourt-E.L.L. book 1

Harcourt-Library book 1

Harcourt-Challenge Book 1

Harcourt-Extra Support books 2

Harcourt-Holistic Assessment book 1

Decodable Books-Harcourt 23

Harcourt tapes-stories on tape 1 set

balance math scales 1

whiteboards 8

word games 2

picture cards collection 1

Resource kit-English Language Learner-Harcourt 1

6-83



B-57

Jumbo Legos 1 set

counting bears 3 containers

counting charts (1-100) several

Lucy Calkins books 2 sets

Fountas & Pinnell 1

120 pkg learning center activities 1

partial set of useful signs partial

manipulative tiles 1 set

packets of math-manipulatives and workmats 12

Science-grade 1 teacher demo kit 1

Science-Grade 1-unit C 1

Science-Grade 1-unit B 1

Science- Grade 1-Literacy Centers 1

Sight word tactile cards 7

Harcourt-Practice book, teacher guides assessment books 1

alphabet masters 1

Harcourt Intervention Resource Kit 1

Harcourt Read-Along Anthology 1

Making stories sentence mats 1 set

Harcourt- Literacy Station Activities 1 set

Social Studies concept cards 1 set

student desks 9

student tables 8

student chairs 40

Teacher chairs 2

multi-colored book-shelf 1

four-level book and drawers 1

sliding shelves 2

teacher's desk 1

discovery learning on a cart (projector, speakers) 1 set

King School Room 117

Item Description Quantity
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King School Room 118

Item Description Quantity

Small blue chairs 33

Small pink chairs 3

Teachers chair 2

Black swivel chair on wheel 1

Long rectangular tables 7

Half circular table 1

Filing cabinet 2

Overhead 1

Overhead cart 1

Globe 1

Map of Michigan 1

Map of World 1

Big book cart holder 1

Cubbes on wheels 1

Shelves on wheels 5

Big book display unit 1

Record player cabinet 1

Puppet stage 1

White board/letter holder 1

rectangular library table 1

3 student desks 3

computer with keyboard 2

tape players 2

construction paper-whit, yellow mostly and various other colors

noise tracker 1

tape holders 2

paper clips

scotch tape

staples w/ stapler

lucy calki

King School Room 119

Item Description Quantity

Student Tables (Scalloped) red, blue, green 3

Student Chairs 31

Teacher Horseshoe Tables Blue, Yellow 2
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Trapezoid Shaped Tables 3

Rectangular table 1

Computer Desk 1

File Cabinet 1

8 section Book Cart 2

Manipulative Cubbys 25 openings 2

Storage Cubby (24 Openings) 1

Storage Cubby (12 Openings) 1

Mailboxes with 24 compartments 2

Easel 1

Storage Bin Holder (Holds 12 tubs) 1

Multicolored Book Crates 13

Rubbermaid Storage Locker 1

Portable Greenhouse 1

Harcourt First Grade Reading Manuals 5

Harcourt Kindergarten Reading Manuals 3

Harcourt Kindergarten Math Kit (Partial) 1

Headphones 10

Level A Books Box

Level B Books box

Level C Books box

Level D Books box

Legos

Stamps & Ink pads tubs 6

magnetic letters 2

Harcourt K mini math books bin

mini chalkboards bin

attribute blocks bin

incubator 1

duplo blocks bin

scholastic Banners Flags 6

alphabet bean bags 1 set

scholastic theme books Family Bag

unifix cubes bin

teacher resource books

large links 2 bins

small links bin

connector cubes bin

star connectors bin

snap blocks bin

Rubber Alphabet Squares bin

Counting Bears bin

Green Alphabet Blocks bin

Base 10 Blocks bin

Wooden letter blocks bin

Flex Blocks bin

T blocks bin

Morphin Blocks bin
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Large legos bin

Cars with tracks & mat bin

Legos bin

Medium Sized Lego 2 bins

Bingo Games 7

Puzzles

Alphabet Center Pocket Chart 1

Alphabet Stamping Sticks 2

Stamp and Write sight words levels 1-3 (3)

Making Stories Sentence Mats 2

See & stamp transparent tracing stamps 2

Phonics Tiles 1

Magnetic Foam Blends & Digraphs 1

Pocket Charts 3

Word Family Dry Erase Cards 1 set

Tracing Tactile Letter Cards 1

Inflatable Balls alphabet 2

Stencils 1 box

Fun & Fantasy Books 1 set

Leveled Books A-C 1 box

Math Readers 1 set

Letter Sound Books

Cassette Tapes & Puzzles 1 box

Planet Frog 1

Worm-Vue Farm 1

Bug Kit 1

Ant Zone 1

Soda Bottle Science 1

Lady Bug House 1

Science Stuff Misc 1 box

Construction Paper 1 box

Handwriting Lined Paper 1 box

Mini White boards 20

Word Builder stands 4

Sight Word magnets 4

Pom Poms

CD's large assortment

Cassette Player 1

Cassette Tapes & Puzzles 1 box

Whisper Phones 4

Handwriting & Phonics Books 3

Word Frame Wands 1 box

Cardboard Jumbo Letters 1 box of 26

Alphabet Pointers box of 24

Book Boxes 15

Epson Stylus Photo Printer R 300 1

Brigance Manuals Green & Yellow 2

Globe 1
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Second Step Kit 1

Paper 1 box

Construction Paper

Pencil Sharpener 1

King School Room 126

Item Description Quantity

Furniture

6 person round blue table 4

low brown rectangle table 2

low gray rectangle table 2

gray trapezoid table 1

wooden poster drawer 1

wooden shelf with 4 drawers writing station 1

wooden slot book display shelf 2

wooden bench open shelf 1

dark gray 4 drawer file cab. 1

tan 4 drawer file cab. 1

gray small student chairs 32

small blue student chairs 6

small yellow student chairs 2

dark blue teacher chair on rollers 1

black teacher chair on rollers 1

wooden round small table 1

3 shelf roller cart/shelf 1

wooden book organizer shelf system 1

white board material on walls purchased by

mrs stanhope 3

Technology

teacher station monitor, keyboard, mouse, cpu 1

student station, keyboard, monitor, mouse, headphones,cpu 2

cpu

smart board cart, keyboard, speakers, mouse, document

camera, 1

smart board and projector 1

smart board clickers 1
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Harcourt Trophies Reading

Grade 1st

Student edition, Guess Who, Level 1-1 30

Student edition, Catch a Dream Level 1-2 30

Student Edition, Here and There, Level 1-3 28

Student Edition, Time Together, Level 1-4 30

Student Edition, Gather Around, Level 1-5 30

Student Edition PRACTICE BOOK, Volume 1 1

Student Edition PRACTICE BOOK, Volume 2 1

Student Edition SPELLING PRACTICE BOOK 1

TEACHER EDITION 1-1 1

TEACHER EDITION 1-2 1

TEACHER EDITION 1-3 1

TEACHER EDITION 1-4 1

TEACHER EDITION 1-5 1

TEACHER SUPPORT PACKAGE

TEACHER EDITION PRACTICE BOOK VOLUME 1 0

TEACHER EDITION PRACTICE BOOK VOLUME 2 1

TEACHER EDITION SPELLING PRACTICE BOOK 1

LANGUAGE HANDBOOK 1

LANGUAGE HANDBOOK WITH ANSWER KEY 1

CHALLENGE COPYMASTERS 1

EXTRA SUPPORT COPYMASTERS 1

AUDIO COLLECTION (TAPES) SET 1

WRITE-ON WIPE OFF WHITE BOARDS 25

BIG BOOK COLLECTION SET 1

LIBRARY BOOK COLLECTION 0

BIG BOOK OF RHYMES 0

PICTURE CARDS BOX SET 1

PRIMARY GRAMMAR JINGLES CD 1

PRIMARY GRAMMAR JINGLES COPYMASTERS 1

PHONICS PRACTICE BOOK COPYMASTERS 1

MISC

STANDARDIZED TEST PREP BOOK FOR READING AND

LANGUAGE ARTS 0

TEACHER EDITION STANDARDIZED TEST PREP

BOOK FOR READING AND LANGUAGE ARTS 0

READ ALOUD ANTHOLOGY 1

TEACHING TRANSPARENCIES 1

TEACHING TRANSPARENCIES FOR LANG. ARTS 1

BEGINNING OF THE YEAR READING AND LANG.

SKILLS ASSESSMENT WITH ANSWER KEY 0

DECODABLE BOOKS COLLECTION 0

DECODABLE BOOKS COLLECITON TAKE HOME
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VERSION 0

BELOW LEVEL BOOKS (34TITLES, SETS OF 5) 1

ON LEVEL BOOKS (34 TITLES, SETS OF 5) 1

ELL LEVEL BOOKS (34 TITLES, SETS OF 5) 1

iNTERVENTION RESOURCE KIT

BELOW LEVEL BOOK COLLECTION (SETS OF 5) 1

INTERVENTION TEACHER GUIDE 1

INTERVENTION PRACTICE BOOK, TEACHER EDITION 1

INTERVENTION ASSESSMENT BOOK 1

WRITE-ON WIPE OF WHITE BOARDS 25

INTERVENTION GAME BOARDS 5

WORD BUILDER CARDS 1

TACTILE LETTER CARDS 1

PICTURE CARDS FOR INTERVENTION 1

DECODING AND WORD RECOGNITION ASSESSMENT 1

FOUNTAS AND PINNELL BENCHMARK KIT 1

SCOTT FORSMAN ERI KIT 2 BOXES

HARCOURT MATH PROGRAM

HARCOURT MATH STUDENT EDITION 1

HARCOURT MATH TEACHER EDITON 1-1 1

HARCOURT MATH TEACHER EDITION 1-2 1

HARCOURT MATH TEACHER EDITION1-3 1

HARCOURT MATH TEACHER EDITION 1-4 1

RETEACH WORKBOOK 1

PRACTICE WORKBOOK 1

PROBLEMSOLVING AND READING STRATEGIES

WORKBOOK 1

CHALLENGE WORKBOOK 1

DAILY TRANSPARENCIES 1

PROBLEM SOLVING TEACHING TRANSPARENCIES 0

READING TRANSPARENCIES 1

VOCABULARY CARDS WITH TEACHER ACTIVITY GUIDE 0

LUCCESS FOR ENGLISH LANGUAGE LEARNERS 1

GRAPHING INVESTIGATIONS TEACHER GUIDE 0

INTERVENTION

INTERVENTION SKILLS 2

INTERVENTION PROBLEM SOLVING 1

PHONICS STREET RHYME CARDS 1 SET

PHONICS STREET MANUALS A, B, C 1 OF EACH

PHONICS STREET SKILLS PRACTICE BOOK 1

PHONICS STREET CD 1-3 1 OF EACH
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SCHOLASTIC WORD BUILDING KIT 1 AND 2 1

SCOTT FORSMAN ERI BOX 1 AND 2 1 SET OF EACH

FOUNTAS AND PINNELL BENCHMARK ASSESS. K-2

READING INTERVENTION TITLE I PURCHASED

BOX OF BOOKS ON TAPE 1 BOX

PARAGRAPH BUILDING LITERACY CENTER 1

PHONICS LITERACY CENTER 1

VOCABULARY LITERACY CENTER 1

WORD FAMILY ACTIVITY CENTER 1

WORD STUDY CLASSIFICATION CENTER 1

READY TO GO MINI CENTERS VOWEL SOUNDS 1

READY TO GO MINI CENTERS BLENDS AND DIAGRAPHS 1

READING TO GO MINI CENTERS WORD FAMILIES 1

READY TO GO MINI CENTERS WORD STUDY 1

READY TO GO MINI CENTERS VOCABULARY 1

READING MISC

mISC BOOKS FOR SLOTTED BOOK SHELVES 1BOX

NON FICTION SOCIAL STUDIES BOOKS 1 MOVING BOX

NON FICTION SCIENCE BOOKS AND POETRY

LEVELED CLASSROOM LIBRARY A - L
7 MOVING
BOXES

HAMPTON BROWN LEVELED LIBRARY 1 SET

MISC SCIENCE AND SOCIAL STUDIES NON FICTION 1 BOX

PHONICS STREET RHYME CARDS 1 SET

HAMPTON BROWN PHONICS STREET MANUALS A, B, C

HAMPTON BROWN CD 1,2,3

SCHOLASTIC WORD BUILDING SET 1&2

LISTENING CENTER 1

GLOBE 1

SIGHT WORD SET CARDS LEVEL 1 1

SIGHT WORD SET CARDS LEVEL2 1

VARIOUS BIG BOOKS AND CART
1 CART, 84
BOOKS

STAMP AND WRITE LEVEL 1 1

STAMP AND WRITE LEVEL 2 1

STAMP AND WRITE LEVEL 3 1

MATH MANIPULATIVES

TEACHER CLOCK 1

STUDENT CLOCKS 2BOXES
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BASE TEN BLOCKS 1 SET

MONEY 1 CASE

BINGO GAMES MONEY 1

BINGO GAMES ADDING 1

BINGO GAMES SUBTRACTING 1

BINGO GAMES TIME 1

BINGO GAMES MEASUREMENT 1

BINGO GAMES PLACEVALUE 1

RULERS 30

LINKS BIG BUCKET

LINKS SMALL BUCKET

PATTERN BLOCKS BUCKET

CONNECTING CUBES 2 BUCKETS

FRACTION SQUARES 3

FRACTION CIRCLES 3

CALCULATORS
2 CASES 17
TOTAL

CUISENIARE POWER SOLIDS 1 CASE

WOODEN SHAPES 1 BAG

FRACTION RUBBER STAMP KIT 1 BOX

FRACTION STRIPS
INCOMPLETE
SET

FRACTION CONNECTING CUBES
INCOMPLETE
SET

MAKING CHANGE TO A 1$ PUZZLE CARDS 1SET

DECIMAL SQUARES 2

FRACTION SQUARE & DECIMAL FLASH CARDS 1

Big Time Teacher Clock 1

LIQUID MEASUREMENT SET 1

MANCALA GAMES 4

SCIENCE MATERIALS

MAGNET SET 1BOX

10 M METER TAPE 1

GRAM STACKERS 1 BOX

CUSTOMARY WEIGHT SET 2

CUBE OGRAMS 1BAG

CM TAPE MEASURE 1 BAG

MIRRORS 1 PACKAGE

MAGNIFYING GLASS 1

SPRING SCALE 1

BALENCE SCALE 1

MAGNIFYING CUP 1

THERMOMETERS CLASS SET
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CLASSROOM OFFICE SUPPLIES

2 POCKET FOLDERS 3BOXES

BLACK SHARPIES 6

MANILA FILE FOLDERS 2 BOXES

BIC PENS 2+ BOXES

STAMP PADS 7

ROLLER INK 5

RANDOM COLORED PAPER incomplete ream

cherry

blue

salmon

tan

green

orange

canary

pink card stock 1 ream

wh legal paper 1 ream

6X3 ENVELOPES 1BOX

JUMBO PAPER CLIPS 2 BOXES

SM STICKY NOTES 6

1X2 STICKY NOTES 5

TRANSPARENT TAPE 1

WIDE RULED PAPER 4 PACKS

PERMANENT MARKERS 12

5X8 INDEX CARDS 1 PACK

4X6 INDEX CARDS 1

BIG LEGAL PADS 3

SM LEGAL PADS 3

2 POCKET FOLDERS 1 BOX

LESSON PLAN BOOK 1

STUDENT COMPOSITION BOOKS 16

PAPER FASTENERS 2 BOXES

THUMB TACKS 4 BOXES

COLORED CHALK BOXES 3

King School Room 127

Item Description Quantity

1. F & P Assessment System All 1 Box Each

2. Math Manipulatives 1

3. Harcourt Reading Teacher Ed. 1

4. Literacy Station Activities 1
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5. Phonemic awareness Activities 1

6. CD Player 1

7. Listening Center Head Sets 1

8. Harcourt Math Teacher Ed 1

9. Math Manipulatives 1

10. Glue 1

11. Early Childhood System forms 1

12. Science Materials 1

13., 14., & 15. Math Manipulatives 1

16. Alphabet Phonics 1

17. Cardboard Library Books 1

18. Literacy Station Activities 1

19. Bingo Games 1

20. Stuffed Animals 1

21. & 22. Large Plastic Building Blocks 1

23. Pubbles and Toys 1

24. Lined Paper 1

25. Science, Aims, & MLPP Material, Construction Paper 1

26. Math Manipulatives 1

29. Pencil Sharpener, 2 Large Staplers 1

30. Chart Paper 1

31. Shared Reading Cart & Big Book 1

32. Plastic Containers 1

33. Instructional Books 1

34., 35., 36., 37. & 38. Library Books 1

39. Big Book, Math Manipulatives 1

40. Boarders, Literacy Centers Materials 1

41. Vowel Sound Pocket Charts 1

42. Leap Pad Books & Cartridges 1

43. Black Authors Literature, CD Player 1

44. Magnetic Letters 1

45. A-Z books, letters, and tiles 1

46. Phonic Games & Plaster 1

47. Head Phone Unit, Books w/Tapes 1

48. Numbers & Misc. 1

49. Phonic Games 1

50. Reading Practice Books, Lucy Caulkins Writing Mat'l. 1

51. Overhead Projector 1

52. Sentence Strips, Linen Floor Graph,Rods, Yard Sticks 52 Boxes Total

53. Instructional Books & Material Bundled
No. 53 is 1

Bundle

Large Area Rug 1

Peg Board 1

Wire Book Racks 2

Tables 4

Wooden Book Rack 1

Wooden Book Case 1

Book Case on Wheels 1

4-Drawer Metal File Cabinet 1
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Student Desks 27

Student Chairs 32

Secretary Chair 1

White Board Flip Side Green Slate Board w/Easel 1

3-Drawer Small Wooden Stand 1

Wooden Big Book Holder/Stand 1

Carts on wheels 3

Yellow Adult Chair 1

Adult Chairs 2

White Board w/Easel 1

King School Room 128

Item Description Quantity

Harcourt Math T.E Vol 1 1

Harcourt Math T.E. Vol 2 1

Harcourt Math T.E. Vol 3 1

Harcourt Math Assessment Guide 1

Reteach workbook 1

Math kits for students 28

Assessment Guide 1

Challenge workbook 1

Intervention problem sol 1

Performance assessment 1

Graphing investigations 1

Intervention skills copymasters 1

Teachers Resource Book 1

Family Intervention Activities 1

Manipulatives
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Don Blanchard Math links 1

Dominoes 1

Robot counters 1

red/yellow counters 1

1 set 1's, 10's, 100 place value 1

1 set unifix cubes 1

1 seteometric solids 1

1 set geoboards 1

transparency set for overhead lessons 1

transparency kits for:

Money 1

geometric shapes 1

time

1's 10's place value 1

1 Set of student calculators 1

Portflio math centers Teacher made for: 1

Place value 1

Ordinal numbers 1

Fact Families 1

Measurement 1

1 set scales 1

6 red plastic scales

6 blue scales

grams measure weights
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1 set rulers inches

1 set tape measures cms

geometric shapes and pattern cards

Harcourt reading

Student edition Guess Who 32

Student edition Catch a Dream 40

Student Edition Here and There 29

Student Edition Time Together 33

Student Edition Gather Around 32

Teacher Edition 1:1 1

Teacher Edition 1:2 1

Teacher Edition 1:3 1

Teacher Edition 1:4 1

Teacher Edition 1:5 1

Support Package:

Practice book Vol 1 1

Practice Book Vol 2 1

Spelling Practice book 1

Language handbook 1

Language handbook with answer key 1

Challenge copymasters 1

1 set audiotext collection 1

write on wipe off boards and green disks 1

Big book collection 12 titles 1
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Library book collection 12 titles 1

Big book of rhymes 1

Picture cards box set 1

Letter and word cards box set 1

Teaching Transparencies 1

Teaching Transparencies for Lang. Arts 1

Read Aloud Anthology 1

Standardized Test Prep Book for Rdg. and Lang. Arts 1

TE Standardized Test Prep for Rdg. and Lang. Arts 1

Beginning of the year Rdg. & Lang. Arts Ass. with Key 1

word builder cards 1

Primary Jingles CD 1

Primary Jingles Grammar Copymasters 1

Phonics Practice book 1

Decodable book Collection 34 titles 1

Decodable book Collection 34 titles Take home version 1

Below -level books collection 34 titles 1

Below level books 34 titles 1

On-level books collection 34 titles 1

On-level books Books 34 titles 1

Above level sets 34 titles 1

ELL set 34 titles 1

Technology:

Telephone Ext. 3488

TV & VCR 1
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Digital Projectot & 3 tier cart 1

Overhead projector & 2 tier cart 1

Wooden book carts 3 tier 2

cassette player & 4 Caliphone headphones 1

Cassette player with 5 headphones 1

orange head phones for classroom computers 2

Book cart metal with rainbow drawers & felt board 1

3 computers 2 speakers

FURNITURE:

Teacher desk 1

Yellow horse shoe table for Small Group 1

Blue centers cupboard 1

Wooden Centers cupboard on wheels 1

Wooden wheeled cubby with 20 cubbies and trays 1

wooden non-wheeled cubby with 20 cubbies & TRAYS 1

Metal wheeled cart for TE's is wired for electric plug in 1

student desks 29

Student chairs royal Blue 5

Student chairs Navy lBlue 29

Student chairs Red 5

File cabinets 1 blue, 1 gray

Large wooden materials cupboard 1

wheeled poster drawers 1

Tiered book case display 1

Blue rectangular table for listening center 1

6-99



B-73

Dry eraser/ chalkboard easel 1

Large wooden rectangular table for computers 1

Writing center 1

Big Book cart on wheels 1

Wheeled Swivel chairs 2

King School Room 129

Item Description Quantity

King School Scott Office

Item Description Quantity

Table 1

Desks with filing cabinets attached 2

coat hangar 1
office supplies (tape dispenser, hole puncher, paper, pencil sharpeners,
stapler, paper holders)

Chairs 6

White Boards 2

Bulletin Board 1

Air Conditioner 1

Wall unit

File Cabinet
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Middle School Furniture & Equipment Inventory

Middle School Band Office/Room

Item Description Quantity

office desk 2

office chairs 2

Piano 1

podium stand 1

podium chair 1

floor fan 1

Percussion Cabinet 1

rolling shelf 1

music stands 27

chairs 55

stool 2

folder shelves 3

flutes 11

clarinets 23

cornets 13

alto saxophones 13

tenor saxophones 2

bass clarinets 3

autoharp 1

french horn 1

baritone 2

marching baritone 1

trombone 8

tubas 2

baritone sax 1

snare drums 4

tenor drums 5

bass drums 3

tritoms 2

drum set 1

bell set 4

band jogging suits 63

flag uniforms 16

majorette uniforms 17

flag poles 16

orange jogging suits (drum major) 4

small desk fan 1

ice cooler 2
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chalk/bulliten board 1

sheet music 4 boxes

Middle School Boys Gym Office

Item Description Quantity

Computer Chair 1

Computer desk 1

Computer 1

Phone 1

Cabinet 1

Ball Crate 1

Equipment

Rubber Bases 25

Soccer balls 9

Volley Balls 9

Playground balls 8

Footballs 8

Dodgeballs 11

Medicine balls 2

soft balls 15

Wiffle Balls 15

Frisbees 47

Jump ropes 6

Basketballs 3

Plyo Boxes 8

Tug Ropes 3

Hoola Hoops 5

Wogglers 2

Cones 36

Hockey Sticks 50

Hockey pucks 27

Box of flag football flags 1

Birdie 2 Packages

Ping Pong balls 1 Package

Ping Pong paddle 16

Racket 20

Cage ball 3

Parachute 1

Hockey Nets 2

Volleyball Net 2

Computer Desk
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Computer Desk

Computer Desk

Filing Cabinet

Book Shelves

Computer Chair

Locker

Telephone

Shelves

Trash can

Coat Rack

First Aid Kit

Practice Jerseys 40

Middle School Counseling Office

Item Description Quantity

Teacher" Desk 1

Upholstered Chair w/o wheels 1

4 Drawer File Cabinet 1

Upholstered Chair w/ wheels 2

Metal Shelving Unit 2

Wooden Table 1

Rolling Cart 1

4 Drawer Vertical File Cabinet 1

Four Drawer Filing Cabinet 3

"Teacher" Desk 1

Desk Chair 1

8 Foot Rectangular Table 1

2 Drawer File Cabinet 2

Round Table 1

Upholstered Chairs w/o wheels 2

Upholstered Chair w/ wheels 1

Four Foot Rectangular Table 1

Rolling Table 1

Wire Shelf 1

Upholstered Chairs w/o wheels 5

Upholstered Chair w/ wheels 1

Computer Monitor 2

Computer 2

Telephone 1

Printer 1

Computer Mouse 1
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Home Economics room 128

Item Description Quantity

electric counter top stove

electric oven 1

refrigerator 1

gas oven 4

refrigerator 1

dish washer 1

gas dryer 1

washer 1

microwave oven 1

TV 4

TV stands 2

VCR 3

woodshop tables 3

sewing tables 4

computer 1

monitor 1

keyboard 1

folding table 1

phone 1

chairs 26

woodshop stools

Middle School Media Center

Item Description Quantity

Inventory for Social Worker's office in Library
Large Green File Cabinet 1

Black Bookcase 1

Hexagon Shaped Table 1

Blue Plastic Chairs 6

Couch 1

Medium Beige File Cabinets 3

Teacher Desk 1

Gray Desk Chair 1

Computer, Monitor, Keyboard 1 each

Telephone 1

Trash Can 1
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Medium Refrigerator 1

INVENTORY FOR LIBRARY

WOODEN CHAIRS 42

ROUND TABLES 12

OFFICE CHAIR 3

BOOK RACK 1

BOOK CARTS ON WHEELS 5

COMPUTER 1

KEYBOARD 1

MONITOR 1

MOUSE 1

PRINTER 1

STOOL 2

BOOK SHELF 2

FREE STANDING BOOK SHELF 10

COMPUTER DESK 1

OFFICE CHAIR 1

OCTAGON BOOKSHELF 1

COMPUTER 1

PRINTER 1

RED CHAIR 3

ROUND TABLES 1

BLUE CHAIR 1

FLOOR FAN 1

BULLETIN BOARD 3

MOUNTED TV 1

RECTANGLE TABLE 1

FILE CABINET 1

BLUE FREESTANDING FILE CABINET 14

TABLE WITH ROLLERS

Middle School Security Office

Item Description Quantity

COMPUTERS 2

PHONE 1

ID MAKER 1

COPY PAPER 35 CASES

DESK 1

STOOL 1

COMPUTER STAND 1

CHAIRS 3

DUAL LAMINATE 1
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BINDER MAKER

Middle School Room 101

Item Description Quantity

Projector 1

Projector STAND 1

STUDENT DESK 15

STUDENT CHAIRS 25

COMPUTER DESK 5

TEACHER DESK 2

STOOLS 3

BOOK SHELF 1

PHONE 1

COMPUTERS 6

FILE CABINETS 2

TEACHER CHAIR 2

TV 1

VCR

Middle School Room 104

Item Description Quantity

Student Desks 24

Teacher Desk 1

Table 1

Chairs 5

Black File Cabinets 2

Television 1

VCR 1

Rolling Cart 1

Computer Monitor 1

Computer 1

Computer Mouse 1

White Extension Cord 1

Telephone 1

Trash Can 1

Smartboard System w/ Projector w/ remotes 1

7th Grade McDougal Math Book 3 Student Texts 13

7th Grade McDougal Math Book 1 Student Texts 2

McDougal Littell Middle School Course 2 Text 1

6-129



B-103

Mc Dougal Littell Note-taking Guide- Transparencies 1
Harcourt - Problem Solving & Reading Strategies Workbook - Teacher's
Edition 1

McDougal Littell Note-taking Guide 3

McDougal-Littell Assessment Book 1
McDougal- Littell Chapter 10 Resource Book

1

Middle School Room 105

Item Description Quantity

ELA Books (Prentice Hall) 50

ELA Books (McDougal Littell) 40

Dictionary 30

Power Writing Binders 33

ELA Games 8

ELA Poster and Boarder Strips 60

teacher edition 1 of each

Misc. ELA workbooks, African American worksheets, many other ELA
materials

Overhead projector 1

Middle School Room 106

Item Description Quantity

Tall Square Art Tables 4

Rectangle tables 4

Trapezoid Tables 3

Teacher Technology Desk 1
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Two-Wheel Work Station 1

Cubed Computer Station- Black 2

Bookshelf - Black 2

Rotating Bookshelf- Red & Black 1

File Cabinet- Gray 1

File Cabinet- Beige 1

Blue Student Chairs 19

Wood & Metal Stools 12

Chairs - Black 2

Smartboard System w/ projector 1

Smart Response Remotes 35

Computers 3

Computer Monitors 2

Telephone 1

Television (Mounted) 1

Television (Portable) 1

7th grade World Cultures & Geography Text Teacher's Edition 1

7th Grade World Cultures & Geography Student Text 34

7th Grade World Explorer Teacher's Edition 2

7th Grade World Explorer Student Edition

6-131



B-105

Middle School Room 107

Item Description Quantity

octagon wooden table 2

rectangular work table 3

rectangular computer table 1

computer 4

desk 2

stool 1

student chair 17

overhead projector 1

overhead projector cart 1

book rack 1

blue small rectangular table 1

student desk 1

green filing cabinet 1

us world map 1

Middle School Room 108

Item Description Quantity

Lab Tables 14

Chairs 28

Stools 14

Mailbox Center 1

Carts 2

Student Desk 1

Teacher Desk 1

Teacher Chair 1

Large Filing Cabinets 2

Small Filing Cabinet 1

Large Bookcase 1

Small Bookcase 2

Cells and Heredity Textbook 125

Chemical Building Blocks Textbook 114

Weather and Climate Textbook 122

Sound and Light Textbook 112
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Middle School Room 110-Computer Lab

Item Description Quantity

partial ream of 8-1/2 x 14 copy paper 1

partial can of glass cleaner 1

50 sheets of faded construction paper 1

Egg Timer 1

Muskegon Heights Middle School Banner Large 1

Stocked First Aid Kit 1

Box of assorted rubber bands 2

Coffee Maker with coffee cup 1

air freshener bottles 4

assorted cables and adapters 1

Mini DV video Tapes 2

Filters (5 pack) 1

Tintenpatronen (100 pack) 1

Multi-Purpose Labels 1

CD Roms Blank (25 Pack) 1

Overhead Light Fixture 1

Computer Mouses 4

Digital Camera Kodak DC 240 1

caster wheels 3

Ink Jet Cartridges 15

Math CD ROMS 2

Social Studies CD ROM 1

Middle School Room 125

Item Description Quantity

Student Plastic chair 26

Lg Tables 9

Round table 1

Teacher desk 1

4 drawer cabinets 1

Poster Maker 1

Laminator 1

Poster Maker Paper
9 rolls & 1in
Machine

High metal stools 7

Grey Office Chairs 2

Black Chairs cloth covered 11

Hg decks in backroom 1
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Overhead Projector 1

Charts with wheels 1

Teacher Phone 3

Teacher Computer 1

HP Laser jet 1022 in 1

Trash Can 1

Microwave Oven 1

Middle School Room 127

Item Description Quantity

Middle School Room 132

Item Description Quantity

FILE CABINET 1

LONG TABLE 1

BLACK COUCH 1

RECLINER 1

book shelf` 1

black cart on wheels` 2

end table 1

black office chairs`2

red office chair 1

blue chairs 6

computer, modem, keyboard 1 each

eXerox printer 1

mounted tv 1

mounted projection screen

computer work station 1
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Middle School Room 201

Item Description Quantity

file cabinets 2

table 5' by 3' 1

LOUNGE CHAIRS 4

BLACK BOOK SHELF 1

Three door wood cabinet 1

World Globe 1

computers 3

computer table 1

teacher desks 2

hanging wall map 1

3 door top and 3 door bottom wood cabinet 1

wood cabinet 1

end table 1

locker 1

Television and video player 1

class phone 1

1 box of writer's companion books 21

same box: adventures in spelling & language 18

same box: DLM Teaching Resources 6

class room microscopes 3

kaleidoscope books 2

reading books 9

Harcourt reading series 1st and 2nd grade 156

united states geography video 1

Africa geography video 1

patriot video American Revolution 1

patch adams video 1

first kid video 1

charlie and chocolate factory video 1

science books 10

world explorer books 5

science books prentice hall 10

Teach Edition cells and heredity 1

T.E. Astronomy 1

T.E.Environmental Science 1

T.E. Animals 1

T.E. Chemical Interactions 1

T.E. Earth's Waters 1
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T.E. Inside Earth 1

T.E. Chemical Building Blocks 1

student science books: astronomy 6

student science books: Bacteria to plants 8

student science books: Inside Earth 4

student science books: Earth's surface 2

student science books: Environmental 6

Language Arts 6

American History book 1

American Nation 1

Earth science work text 1

multicultural reading series book 3 4

visual approach to functions book 1

Teaching Resource Animals 2

Life Science Assessment Resource 1

Best short stories middle level reading 1

Brigance comprehensive inventory of Basic Skills 1

Africa south of Sahara unit resource book 1

world explorer book outline maps 1

world explorer people places cultures unit 4 1

Science and Food Supply Investigating food safety 1

pencil sharpener 1

Fisher's world japan 1988 1

rock kit in box 1

prepared slides for microscope 1

Teacher resource adventures in time and place 1

Teacher's edition math 6/5 manual 1

Life Skills Reading 3

Harcourt math teacher's edition volume 1 1

Phonics and Spelling 1 teacher's manual volume 1 1

Phonics and Spelling 1 resource binder 1

McDougal Littell Math 1

McDougal Littell Math Teach Ed 1

young living workbook 3

world explorer people places and cultures 1

American nation lesson planner 1

American nation guided reading and review workbook 1

phonics and spelling student workbook part 2 1

Integrated science lab manual science explorer 2

teaching Resource Weather and Climate 1

general science 1

physical science assessment resource 1

The U.S. and Canada unit resource 1

North Africa and Southwest Asia unit resource 1

Teaching resource Inside Earth 1

American Nation Classroom Planner 1

charlotte's web 1
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interactive reader mcdougal littel 1

Human Biology and health teach resource 1

wastebasket 1

radio cassette 1

class phone 1

student desks 13

paper divider stand 1

teacher chair on wheels 1

desk chair 1

Middle School Room 203

Item Description Quantity

8th Grade The Language of Literature Student Texts - McDougal-Littell 68

8th Grade Literature Student Texts - Prentice Hall 31

8th Grade Writing and Grammar Student Texts - Prentice Hall 12

Small Bookcases 3

Large Bookcase 1

Teacher Chair 1

Student Desks 28

Student Chairs 4

Rectangular Tables 3

Teacher Desk 1

Horizontal File Cabinet 1

Computer Monitor 1

Computer Monitor 1

Computer Mouse and Keyboard 1 each

Telephone 1

Rolling Cart 1
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Clicker System (projector, student clickers, remote) 1

Middle School Room 212

Item Description Quantity

-students desks 13

file cabinets 4

square table 1

computer 1

computer table 1

overhead projector 1

overhead cart 1

3 shelved cabinet 1

teacher desk 1

teacher chair 1

garbage can 1

broom 1

phone 1

computer keyboard 1

pink wooden stand 1

beige wooden stand 1

table with handles 1
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High School Furniture & Equipment Inventory

High School Conference Room

Item Description Quantity

Conference Room Table 1

Chairs 10

Student Desk 1

Coat Rack 1

Credenza 1

TV mounted 1

Presentation Board 1

High School Band Room

Item Description Quantity

High School Coaches Offices

Item Description Quantity

High School Main Kitchen

Item Description Quantity
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High School Main Office

Item Description Quantity

HP Compaq computer (CPU) 1

Sceptre - Computer Monitor 1

Compaq - Key Board 1

HP Compaq computer (CPU) 1

ACER - Computer Monitor 1

Compaq - Key Board 1

Xerox Phaser 6300 1

Nortel Networks 1

Black under the desk 4 draw lateral file 1

Canon P100-DH - Desk Calculator 1

Xerox Shredder 1

Trash can (Black hard plastic) 1

Trash can (Black Net Wire) 1

HP Compaq computer (CPU) 1

I INC- Computer Monitor 1

Compaq - Key Board 1

Nortel Networks 1

Black under the desk 4 draw lateral file 1

Trash can (Black Net Wire) 1

ALTEC LANSING Speakers 2

Xerox Phaser 3250 1

4 Drawer Lateral file (Large side-by-side) 2

Tall Standing Black 2 door side-by-side Cabinet (keyed) 1

Kathryn Curry's Office

Desk Center 1

Computer 1

Speakers (Set) 1

Printer (Xerox) 1

Scanner (Scanjet 5300) 1

Desk Chair 1

Table 1

Chairs (padded/arms) 4

Bookcase 1

Storage Cabinet (Tall) 1

File Cabinets (2 large and 1 under desk) 3

Water Cooler 1
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Wastebasket 1

Telephone 1

High School Room 102-Media Center

Item Description Quantity

Tables (Oak) 13

Desks (Black) 12

Desk Unit (4 desks) 1

Chairs (Wooden) 56

Chairs (padded/arms) 8

Chair (padded) 1

Media Reception Area (wooden/large) 1

Storage Cabinets (Large/Black) 2

Bookshelves (Tall) 8

Bookshelves (Double-wide) 2

Bookshelves (Short) 3

Bookshelves (Wall-units) 3

Podium (wooden/oak) 1

Rolling Book Cart (wooden) 1

File Cabinet (wooden/short) 1

Computers 11

Printer (HP Laserjet 4100) 1

Book Carousel 1

Book Detectors
2

Sets

TV 2

VCR 1

Clock 1

Trash Can (Large) 1

High School Room 104A

Item Description Quantity

Student Desks 27

Chairs (Plastic) 26

Teacher Desk station with computer 1

Teacher Chair 1

Cabinets (File) 2
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Storage Carts (Wheels) 7

Computers (Student) 15

Computer Work Stations/desks 10

Projector (Title I ARRA) 1

Screen (Title I ARRA) 1

Whiteboard / Standing (Title I ARRA) 1

Whiteboard 1

Overhead & Cart 1

Copy Machine (Xerox Workcenter 5775) 1

Printer (HP Laserjet 4100) 1

Television 1

VCR 1

Telephone 1

Trash Can 1

Pencil Sharpener 1

Chairs (Padded) 19

Electrical Outlets (Hanging) 10

Sink 1

Clock 1

Ladder 1

Recycle Containers 2

Building Diagram (Glass enclosed) 1

High School Room 104B

Item Description Quantity

Teachers Desk 1

Teachers Chair 1

Student Desk 13

Student Chairs 11

Tables 8

Desks with overhead storage 2

Computers 2

Storage Carts (Wheels) 2

TV 1

VCR 1

Projector (Title I ARRA) 1

Screen (Title I ARRA) 1

Clock 1

Telephone 1

Math Chart (Title I ARRA) 1

Pencil Sharpener 1

Whiteboard 1
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Corkboards 2

High School Room 105

Item Description Quantity

Student Desks 26

Student Chairs 16

Teacher Desks 1

Teacher Chair 1

Cabinets 6

Storage Cabinets (Wheels) 5

Computers 3

Projector 1

Screen 1

Television 1

VCR 1

Telephone 1

Trash Can 1

Pencil Sharpener 1

Whiteboards 2

Corkboards 4

High School Room 106

Item Description Quantity

Teachers Desk 1

Teachers Chair 1

Student Desks 24

Students Chairs 24

Television 2

VCR 1

Projector (Title I ARRA) 1

Storage Carts (Wheels) 5

Cabinets (File) 2

Computers 3
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Overhead Projector 1

Clock 1

Pencil Sharpener 1

Whiteboards 2

Corkboards 4

High School Room 107A

Item Description Quantity

4-drawer file cabinet 2

3-drawer file cabinet on wheels 2

student computers 2

black storage cabinet 1

computer desks(student) 4

teacher desk (3 pieces) 1

student desks 30

student chairs 29

overhead projector and cart 1

TV 1

VCR 1

telephone 1

teacher computer B687 1-7 1

under counter storage unit with wheels 4

Document camera #4 Title 1 1

Screen (Title I ARRA) 1

Projector (Title I ARRA) 1

Whiteboards 2

Emergency bag 1

Clock 1

Pencil Sharpener 1

Corkboards 4

High School Room 107B

Item Description Quantity

Student Desks 29

Student Chairs 22

Teacher Desk 1

File Cabinets 4
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Storage Carts (Wheels) 4

Computers (desk-top) 2

Computers on Wheels (COWS) Laptops 1

Document Camera (Title I) (In COW Cart) 1

Projector (Title I ARRA) 1

Overhead Projector & Cart 1

Screen (Title I ARRA) 1

Television 1

VCR 1

Telephone 1

Trash Can 1

Pencil Sharpener 1

Clock 1

Podium 1

Book Carts 2

Whiteboards 2

Corkboards 4

High School Room 108

Item Description Quantity

Teacher Desk 1

Teacher Chair 1

Tables 6

Chairs 15

Computer 1

TV 1

VCR 1

Projector (Title I ARRA) 1

Screen (Title I ARRA) 1

Storage Carts (Wheels) 3

File Cabinet 1

Clock 1

Whiteboards 2

Corkboards 4

Telephone 1

High School Room 109A
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Item Description Quantity

Teacher Desk 1

Teacher Chair 1

Student Desks 32

Student Chairs 27

Computers 1

TV 1

VCR 1

Projector (Title I ARRA) 1

Screen (Title I ARRA) 1

Storage Carts (Wheels) 5

File Cabinets 2

Overhead Projector 1

Clock 1

Telephone 1

Whiteboards 2

Corkboards 4

High School Room 109B

Item Description Quantity

Teacher Desk 2

Teacher Chairs 2

Student Desks 16

Student Chairs 15

Computers 4

TV 1

VCR 1

Projector (Title I ARRA) 1

Screen (Title I ARRA) 1

Storage Carts (Wheels) 5

File Cabinets 4

Telephone 1

Whiteboards 2

Corkboards 4

Clock 1

Pencil Sharpener 1

High School Room 110
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Item Description Quantity

4-drawer filing cabinets with key 1

4-drawer filing cabinet with key 1

2-drawer filing cabinet with key 1

Telephone 1

Overhead desk systems 2

Desk system (bottom part only) 1

Roll cabinet 5

Dictionary & Thesaurus 5

Overhead projector & cart 1

Projector (Title I ARRA) 1

Computers 4

Book shelf on wheels 1

Globes 2

Globe 1

Student Desks 14

Maps 2

Whiteboards 2

Corkboards 4

Screen 1

Clock 1

Telephone 1

High School Room 111

Item Description Quantity

Teacher Desk 1

Teacher Chair 1

Student Desks 23

Student Chairs 20

Computers 3

TV 1

Overhead Projector 1

Screen (Title I ARRA) 1

Projector (Title I ARRA) 1

Storage Carts (Wheels) 4

File Cabinets 4

Telephone 1

Clock 1

Whiteboards 2
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Corkboards 4

Pencil Sharpener 1

Wastebasket 1

High School Room 112

Item Description Quantity

Copy Machine (Xerox Workcenter 255) 1

TV 1

Whiteboard (small) 2

Storage Carts 2

File Cabinet (Tall) 1

Tables 3

Scale 1

Overhead Projector 1

Whiteboard (large/standing) 1

High School Room 113

Item Description Quantity

Teachers Chair 1

Teachers Chair 1

Student Desk 11

Student Desk 11

Telephone 1

Computer 1

TV 1

High School Room 200
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Item Description Quantity

Teacher Desk 1

Teacher Chair 1

Student Desks 17

Student Chairs 31

Computer 1

TV 2

VCR 1

Projector 1

Screen 1

Storage Carts (Wheels) 9

File Cabinets 2

Telephone 1
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CONTRACT SCHEDULE 7

REQUIRED INFORMATION FOR
PUBLIC SCHOOL ACADEMY



SCHEDULE 7

REQUIRED INFORMATION FOR
PUBLIC SCHOOL ACADEMY

Required Information for Public School Academy. This Schedule contains information
required by Part 6A of the Revised School Code (“Code”). The required information for the
Academy is contained in this Schedule 7.

Section a. Governance Structure. The governance structure of the Academy is set forth in
Section a of this Schedule.

Section b. Educational Goals and Programs. The educational goals and programs of the
Academy are set forth in Section b of this Schedule.

Section c. Curriculum. The curriculum of the Academy is set forth in Section c of this
Schedule.

Section d. Methods of Pupil Assessment. The methods of pupil assessment of the Academy
are set forth in Section d of this Schedule.

Section e. Application and Enrollment of Students. The application and enrollment of
students criteria of the Academy are set forth in Section e of this Schedule.

Section f. School Calendar and School Day Schedule. The school calendar and school day
schedule procedures are set forth in Section f of this Schedule.

Section g. Age or Grade Range of Pupils. The age or grade range of pupils to be enrolled by
the Academy are set forth in Section g of this Schedule.
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SECTION B

EDUCATIONAL GOALS AND PROGRAMS



Educational Goals and Programs

Muskegon Heights Public School Academy System

Page

Educational Goals and Related Measures .............................................................................7-b-1

Educational Programs ...........................................................................................................7-b-4































SECTION C

CURRICULUM



Curriculum

Muskegon Heights Public School Academy System

7-c-1

Pursuant to Applicable Law and the terms and Conditions of this Contract, including
Section 6.4, the Muskegon Heights Public School Academy System (“System”) shall
implement, deliver, and support the curriculum identified in this schedule.

Elementary

The System has adopted the Curriculum Crafter Tool, Michigan Model for Health, the
Exemplary Physical Education Curriculum, and the System written curriculum. The
curriculum contained in the Curriculum Crafter Tool, Michigan Model for Health and
Exemplary Physical Education Curriculum is available electronically and accessible at
the following links:

 Curriculum Crafter Tool http://www.curriculumcrafter.org
Username: Muskegon PSA Password: MHTigers

 Michigan Model for Health http://www.emc.cmich.edu/mm/default.htm
 Exemplary Physical Education Curriculum http://www.epec4kids.com

The curriculum has been reviewed and approved by the District.

Course K 1 2 3 4 5 6 7 8
English Language Arts (CCT) X X X X X X X X X
Mathematics (CCT) X X X X X X X X X
Science (CCT) X X X X X X X X X
Social Studies (CCT) X X X X X X X X X
Health (MI Model) X X X X X X X X X
Physical Education (EPEC) X X X X X X X X X
Music X X X X X X X X X
Art X X X X X X X X X
Technology X X X X X X X X X
World Language: Spanish X X X X X X X X X
World Cultures X

High School

The curriculum for the High School will follow the Michigan Merit Curriculum
requirements.



SECTION D

METHODS OF PUPIL ASSESSMENT



Methods of Pupil Assessment
Requirements

Muskegon Heights Public School Academy System

7-d-1

Pursuant to Applicable Law and the Terms and Conditions of this Contract, including Section
6.5, the Muskegon Heights Public School Academy System (“System”) shall properly administer
the academic assessments identified in this schedule in accordance with the testing windows
identified in the Master Calendar of Reporting Requirements, annually issued by the District, or
Emergency Manager acting on the District’s behalf, and ensure that the individuals involved with
the testing are properly trained and adhere to the ethical standards and testing procedures
associated with each assessment.

The System shall allow the District, or the Emergency Manager acting on the District’s behalf, to
have access to the System’s Student/School Data Applications through the Center for
Educational Performance and Information and to the electronic reporting systems administered
by the Michigan Department of Education to access the System’s Michigan Educational
Assessment Program (“MEAP”), Michigan Merit Exam (“MME”) and other state assessment
results, as applicable. The System shall participate in voluntary interim assessments as they
become available from the Michigan Department of Education and any successor assessments
required by the State of Michigan, such as Smarter Balanced.

Academic Assessments to Be Administered:

Grade(s) Academic Assessment(s)

Grades K-1 Scantron Performance Series® Reading and Math

Grades 2-8 Scantron Performance Series® Reading and Math

Grades 3-9 Michigan Educational Assessment Program (MEAP)

Grade 8 EXPLORE® by ACT®

Grade 9 Michigan Educational Assessment Program (MEAP)
PLAN® by ACT®

Grade 10 PLAN® by ACT®

Grade 11 Michigan Merit Exam (MME)

Grade 12 ACT® (to be determined)
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SECTION F

SCHOOL CALENDAR AND SCHOOL DAY SCHEDULE



School Calendar and School Day Schedule

Muskegon Heights Public School Academy System

7-f-1

School Calendar

The school calendar of the Muskegon Heights Public School Academy System
(“System”) shall comply with Sections 1175 and 1284 of the Code. The System’s school
calendar also shall comply with minimum requirements under Section 101 of The School
Aid Act of 1979, 1979 PA 94, MCL 388.1701. The System Board must submit a copy of
the System’s school calendar to the District Board.

School Day Schedule

The System Board must structure the System’s school day schedule to meet the required
number of instructional days and hours as set forth in the Code and The State School Aid
Act of 1979. The System Board must submit the school day schedule to the District
Board prior to the commencement of each academic year.
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Age or Grade Range of Pupils

Muskegon Heights Public School Academy System

7-g-1

Pursuant to Applicable Law and the Terms and Conditions of this Contract, including
Section 6.8, the System shall comply with the age or grade ranges as stated in this
schedule.

The Muskegon Heights Public School Academy System (“System”) will enroll students
in kindergarten through twelfth grade. The System may also operate an adult basic
education program, adult high school completion program, general education
development testing preparation program, a pre-kindergarten, or other permissible
programs for a public school academy or the District to provide. The District may
approve amendment of the Contract relating to additional education programs offered by
the System.

All students of the System will meet the minimum and maximum age for enrollment, as
defined by Applicable Law.
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Master Calendar of Reporting Requirements

Muskegon Heights Public School Academy System
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Pursuant to Contract Schedule 4, the System agrees to fulfill its obligations associated with the
following reports and activities.

Due Date Description of Reports and Activities

Aug 13, 2012 Deadline for the 2011-12 Annual Education Report Posting (in
order to meet Federal No Child Left Behind posting requirements)

Sept 4 - 21, 2012 Fall Testing Window for Scantron Performance Series Grades K-8

TBD Fall Testing Window for EXPLORE Grades 8 and 9;
PLAN Grade 10; and ACT Grades 11 and 12

Oct 1, 2012 Annual Nonprofit Corporation Information Update to be filed with
Michigan Department of Licensing and Regulatory Affairs (MCL
450.2911)

Oct 3, 2012 2012-13 General Education and Special Education Student Count
Day (MCL 388.1606)

Oct 9 – 26, 2012 2012 MEAP Testing Window (Grades 3 through 9)

Oct 15, 2012 Deadline for Public Presentation of the 2011-12 Annual Education
Report (MCL 380.1204a)

Oct 26, 2012 2012-13 1st Quarter Financial Statements

Nov 1, 2012 Immunization Records Report to be submitted to Local Health
Department (MCL 380.1177)

Dec 31, 2012 Online Qualifying Statement to be submitted to Michigan
Department of Treasury (MCL 141.2303)

Jan 7 – 18, 2013 Winter Testing Window for Scantron Performance Series
(Grades K through 8)

Jan 25, 2013 2012-13 2nd Quarter Financial Statements

Feb 1, 2013 Immunization Records Report to be submitted to
Local Health Department (MCL 380.1177)
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Feb 13, 2013 Supplemental Student Count Day (MCL 380.1606a)

March 5 – 7, 2013
2013 Michigan Merit Exam Testing Window (Grade 11: all
students; Grade 12: make-up as needed) (MCL 380.1279g)

Spring Testing Window for EXPLORE Grades 8 and 9;
PLAN for Grade 10

March 19 – 21, 2013 2013 Michigan Merit Exam Make-Up Testing
Window (MCL 380.1279g)

April 26, 2013 2012-13 DS-4168B Clock Hours Report to be submitted to
Michigan Department of Education (MCL 388.1701)

April 26, 2013 2012-13 3rd Quarter Financial Statements

May 27 – June 14, 2013 Spring Performance Series Testing Window for
(Grades K through 8)

June 30, 2013 2013-14 Board-Approved Annual Operating Budget
– General Fund and Special Revenue Fund(s) (MCL
141.434-141.440a)

2013-14 Notice of Public Hearing (MCL 141.412)
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In addition to these reports and activities, the System agrees to fulfill the following reporting
obligations related to System Board action or other occurrences within the time periods listed
below.

Prior to Occupancy Certificate(s) of Use and Occupancy

Upon System Board
Action

Long-Term Financing:
Upon System Board action to pursue long-
term financing, the System is required to
provide the District, or the Emergency
Manager acting on the District’s behalf,
written notice of its plan.

Short-Term Financing:

Michigan Finance Authority (MFA)
Borrowings -

prior to closing, the System is required to
request a letter from the District, or the
Emergency Manager acting on the District’s
behalf, which then must be submitted by the
System to MFA with its application.

Non-MFA Borrowings –
at least 15 days prior to closing, the System
is required to provide all closing documents
to the District, or the Emergency Manager
acting on the District’s behalf.

10 Business Days Amended Budget for the General Fund and
Special Revenue Fund(s) – the System is
required to submit within 10 business days
after System Board approval. The submission
is required to include: object-level detail in a
two- column format comparing the System
Board’s prior Board approved budget to the
current amended budget.

10 Business Days Board Approved Waiver Request(s) and
Response(s), if applicable – the System is
required to submit any federal, state or
ISD/RESA waiver (including the granting
agency’s approval documentation) requesting
an extension, an exemption and/or relief from
any applicable law or reporting requirement
(i.e. seat-time waiver, etc.).
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10 Business Days Proposed Board Meeting Minutes of
Regular, Special or Emergency Board
Meetings (including all resolutions) – the
System must submit within 10 business days
after the regular, special or emergency board
meeting is held.

5 Business Days Approved Board Meeting Minutes – the
System must submit within 5 business days
after the regular, special or emergency board
meeting is held.

5 Business Days Litigation and Formal Proceedings - the
System is required to provide notice of any
litigation or formal proceedings (including
arbitration or mediation) initiated or received
by the System within 5 business days upon
notification.

The System further agrees to fulfill its transparency obligations by making the following
information available to the public and the District, or the Emergency Manager acting on the
District’s behalf.

1. Copy of the Contract.

2. Copies of the executed Constitutional Oath of public office form for each serving
Director.

3. List of currently serving Directors with name, address, and term of office.

4. Copy of the System Board’s meeting calendar.

5. Copy of public notice for all System Board meetings.

6. Copy of System Board meeting agendas.

7. Copy of System Board meeting minutes.

8. Copy of System Board approved budget and amendments to the budget.

9. Copies of bills paid for amounts of $10,000.00 or more as submitted to the System Board.

10. Copy of the quarterly financial reports submitted to the District Board.

11. Copy of curriculum and other educational materials given to the District Board.

12. Copy of school improvement plan (if required).

13. Copies of facility leases, mortgages, modular leases and/or deeds.

14. Copies of equipment leases
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15. Proof of ownership for System owned vehicles and portable buildings.

16. Copy of System Board approved ESP Agreement(s).

17. Copy of System Board approved services contract(s).

18. Office of Fire Safety certificate of occupancy for all System facilities.

19. MDE letter of continuous use (if required).

20. Local County Health Department food service permit (if required).

21. Asbestos inspection report and Asbestos management plan (if required).

22. Boiler inspection certificate and lead based paint survey (if required).

23. Phase 1 environmental report (if required).

24. List of current System teachers and school administrators with names and addresses and
their individual salaries as submitted to the Registry of Educational Personnel.

25. Copies of administrator and teacher certificates or permits for all current administrative
and teaching staff.

26. Evidence of fingerprinting, criminal back-ground and record checks and unprofessional
conduct check required by the Code for all System teachers and administrators.

27. System Board approved policies.

28. Copy of the annual financial audit and any management letters issued to the System
Board.

29. Proof of insurance as required by the Contract.

30. Any other information specifically required under the Code.
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